Mata Sundri Cq_o_ldl-ege for Women
(University of Delhi)
Mata Sundri Lane, New Delhi-110002

Ph: 23237291

Ref No. MSC/IQAC/SSR-CR6/6.3.5

Yy D .

MATA SUNDRI COLLEGE FOR WOMEN

(UNIVERSITY OF DELHI)
NEW DELHI-110002

Annual Performance Appraisal Report (APAR)
(Assistant Professor Stage | and Stage I1)
As per CAS 2018
(To be submitted at the end of every academic year)

Academic Year
(Information provided should pertain to the academic year referred above)

PART-A: GENERAL INFORMATION AND ACADEMIC BACKGROUND

1. Name (in Block Letters):

2. Father’s Name/Mother’s Name:
3. Date and Place of Birth:

4. Sex:

5. Marital Status:

6. Nationality:

7. Department:

8. Current Designation and Academic Level:



Mata Sundri (beIege for Women
(University of Delhi)
Mata Sundri Lane, New Delhi-110002

Ph: 23237291
9. Date of Last Appointment/Promotion:
10.  Category (SC/ST/OBC/PWD/General):

11.  Address for Correspondence (with Pin code):
Telephone No.: --
Mobile No.:

12.  Permanent Address (with Pin code), in case different from SI. No. 11:

13.  Academic Qualifications:

Examination | Name | University | Year of | Percentage | Division/ | Main
of Passing | of Marks | Class/ Subjects
Exam obtained Grade

Graduation

Post-
Graduation

Other
Examinations,
if any

14, Research Degree(s)

Degrees Name of the | Title of Date of Date of
University dissertation/ thesis submission | Award




Mata Sundri (beIege for Women
(University of Delhi)
Mata Sundri Lane, New Delhi-110002

Ph: 23237291

M.Phil.

Ph.D/D.Phil.

D.Sc/D.Lit.

15.  Course taught at various levels during the academic year (Name of the course giving

details):
@ Undergraduate
(b) Postgraduate

16. Field of Specialization under the Subject/Discipline:
17. Details of Course / Programmes / Workshop/MOOC:s attended or completed.
17.1  Details of Refresher/orientation course/research methodology/ workshop/syllabus

up-gradation/teaching-learning-evaluation/technology programmes / Faculty
Development Programme

S. No. Details Place Period Year Sponsoring/Organising
From | To Agency

17.2 MOOCs complete with e-certification




Mata Sundri quldl-ege for Women

(University of Delhi)

Mata Sundri Lane, New Delhi-110002

Ph: 23237291

S.No. | Details Subject | Certification | Date of | Level Year | E-certification
of providing certification | (UG/PG/Other) no.
MOOC agency
17.3 Contribution towards development of e-content/MOQOCs in 4-quadrants
S.No. | Details of E- | Quadrants | No. of | Course | Sponsoring | Year Level
contents/MOOCs in 4- | developed | Modules Agency (UG/PG/Other)
quadrants
17.4 Contribution towards conduct of MOOCs
S.No. | Details of MOOC Subject Sponsoring | Level Year E-certification
Agency (UG/PG/QOther) no.
PART-B: ACADEMIC PERFORMANCE ASSESSMENT
(Please refer to “Detailed Guidelines” for completing Part-B)
SECTION B.1:

TEACHING, LEARNING, EVALUATION RELATED ACTIVITIES
1. Teaching Activity (Details of Lectures, Tutorials, Practicals and other teaching related




activities)

Mata Sundri (Soldl-ege for Women
(University of Delhi)
Mata Sundri Lane, New Delhi-110002

Grading Criteria:
1. 80% & above - Good
2. Below 80% but 70% & above — Satisfactory

3. Less than 70% - Not Satisfactory

Ph: 23237291

S.No. | Year Course/ Paper Level Teaching Mode Grading as per  Annual
(PG/ UG) Performance appraisal Report
(APAR) for the assessment
period for this section
SECTION B.2:

ADMINISTRATIVE SUPPORT, PARTICIPATION IN STUDENT’SCO-CURRICULAR
AND EXTRA-CURRICULAR ACTIVITIES, PERSONAL DEVELOPMENT RELATED

TOTEACHING AND RESEARCH ACTIVITIES.

2. Student related activities/Research Activities

Good — Involved in at least 3 activities
Satisfactory — 1-2 activities
Not-satisfactory — Not involved/undertaken any of the activities

(a) Administrative responsibilities such as Head/Dean/Director/coordinator, warden etc.

S.No

Year

Nature of Activity

Designation

Institution/Department

Period

From

To




Mata Sundri (foliege for Women
(University of Delhi)
Mata Sundri Lane, New Delhi-110002

Ph: 23237291

(b) Examination and evaluation duties assigned by college/university or attending the
examination paper evaluation.

S.No | Year | Nature of Activity Designation | Institution/Department Period

From To

(c) Student related co-curricular, extension and field based activities such as student clubs, career
counseling, study visits, student seminars, and other events, cultural, sports, NCC, NSS and
community services.

S.No | Year | Nature of Activity Level Institution/Department Period

(PG/ UG) From To

(d) Organising Seminars/Conferences/workshops, other college/university activities.

|'S. No. | Year | Details | Place | Period | Sponsoring/Organising Agency ]




Mata Sundri (Soliege for Women
(University of Delhi)
Mata Sundri Lane, New Delhi-110002

Ph: 23237291

From

To

(e) Evidence of actively involved in guiding Ph. D. students.

Registered
(Ph.D.)

Thesis/Dissertation
Submitted

Year

Degree Awarded

(f) Conducting minor or major project sponsored by national or international agencies.

S. Year
No

Title

Period

Major/Minor

Sponsoring/Funding Agency

(9) At least one single or joint publication in peer-reviewed or UGC list of Journals.

S. Title of | Journal | Year | Vol. | Page | ISSN | Impact | Whether | Authorship | Reference
No | the Name No. [No. |No. |Factor | SCOPUS number of
Paper Indexed UGC-

CARE list
Note:

Impact factor to be determined as per Thomson Reuters list
The Authorship is to be filled as follows:
e One of Two Authors
e For more than Two Authors
First/Principle/Corresponding Author




Mata Sundri (Soldl-ege for Women
(University of Delhi)

Mata Sundri Lane, New Delhi-110002

e Joint author

OVERALL GRADING FOR B.2

*Note:

Ph: 23237291

No. of Activities covered™

Overall grading

Number of activities can be within or across the broad categories of activities.

(Please attach supporting documents as per requirement)

SUMMARY OF GRADING FOR THE ACADMIC YEAR

(As per the APARs submitted by the applicant during the assessment period.)

S.No. Activity Section Gradation(To be given/verified
by HoD)

1. Teaching Activity B.1

2. Student related/Research activity | B.2

*Note: Overall Grading for the Academic Year is to be defined as follows

Good — Good in teaching and satisfactory or good in activity in Section B.2 or

Satisfactory — Satisfactory in teaching and good or satisfactory in activity in Section B.2 or
Not-satisfactory — If neither good nor satisfactory in overall grading.




Mata Sundri (Soldl-ege for Women
(University of Delhi)
Mata Sundri Lane, New Delhi-110002

Ph: 23237291

PART-C OTHER RELEVANT INFORMATION

(@ Membership/Fellowship of Learned bodies / Societies:

(b)  Literary, cultural or other activities (e.g. attainment in sports etc.) in which the applicant is
interested and distinctions obtained:

(c) Please give details of any other credential, significant contributions, awards received,
responsibilities, etc. not mentioned earlier.

(e)  Future Plans (In approximately 150 words):

LIST OF ENCLOSURES: (Please attach self-certified copies of certificates, sanction orders,
papers, etc. wherever necessary)

11.

12.

13.

14,

15.

16.

17.

N o o b~ wDdE



Mata Sundri Cq_o_ldl-ege for Women
(University of Delhi)
Mata Sundri Lane, New Delhi-110002

Ph: 23237291

8 18.
9 19.
10. 20.

PART-D DECLARATION

| have read the applicable guidelines, which are binding. | do hereby solemnly declare that the
information given, the statements and documents uploaded with this application form are correct
and true to the best of my knowledge and belief. If any information given by me in this application
is found to be false or misleading, my candidature is liable to be cancelled and I may be subjected
to legal/disciplinary proceedings.

Date :
Place :

Signature & Designation of the Applicant
Certified that ..o has been working as

The particulars given in this application have been checked and verified from office records and
documents enclosed are found to be correct.

The gradations have been verified on the basis of the performance of the applicant and the
credentials/documents provided and enclosed herewith by the applicant.

Head of the Department/Centre



Mata Sundri Cq_o_ldl-ege for Women
(University of Delhi)
Mata Sundri Lane, New Delhi-110002

Ph: 23237291

MATA SUNDRI COLLEGE FOR WOMEN

(UNIVERSITY OF DELHI)
NEW DELHI-110002

Annual Performance Appraisal Report
(Assistant Professor stage 111 and above)
As per CAS 2018
(To be submitted at the end of every academic year)

Academic Year
(Information provided should pertain to the academic referred above)

PART-A: GENERAL INFORMATION AND ACADEMIC BACKGROUND

Name (in Block Letters):

Father’s Name/Mother’s Name:

Date and Place of Birth:

Sex:

Marital Status:

Nationality:

Department:

Current Designation and Academic Level:

Date of Last Appointment/Promotion:



Mata Sundri (beIege for Women
(University of Delhi)
Mata Sundri Lane, New Delhi-110002

10.  Category (SC/ST/OBC/PWD/General):

11.  Address for Correspondence (with Pin code):

Telephone No.: --

Mobile No.:

Ph: 23237291

12.  Permanent Address (with Pin code), in case different from SI. No. 11:

13.  Academic Qualifications:

Examination | Name | University | Year of | Percentage | Division/ | Main
of Passing | of Marks | Class/ Subjects
Exam obtained Grade

Graduation

Post-

Graduation

Other

Examinations,

if any

14, Research Degree(s)

Degrees Name of the | Title of Date of Date of
University dissertation/ thesis submission | Award




Mata Sundri (beIege for Women
(University of Delhi)
Mata Sundri Lane, New Delhi-110002

Ph: 23237291

M.Phil.

Ph.D/D.Phil.

D.Sc/D.Lit.

15.  Course taught at various levels during the academic year (Name of the course giving

details):
@ Undergraduate
(b) Postgraduate

16. Field of Specialization under the Subject/Discipline:
17. Details of Course/Programmes/Workshop/MOOCs attended or completed.
17.1  Details of Refresher/orientation course/research methodology/ workshop/syllabus

up-gradation/teaching-learning-evaluation/technology programmes/Faculty
Development Programme

S. No. Details Place Period Year Sponsoring/Organising
From | To Agency

17.2 MOOCs complete with e-certification




Mata Sundri (Soldl-ege for Women
(University of Delhi)
Mata Sundri Lane, New Delhi-110002

Ph: 23237291

S.No.

Details
of
MOOC

Subject

Certification
providing
agency

Date
certification

of | Level Year

(UG/PG/Other)

E-certification
no.

17.3 Contribution towards development of e-content/MOQOCs in 4-quadrants

S.No.

Details

quadrants

of

contents/MOOCs in 4-

E- | Quadrants

developed

No. of
Modules

Course

Sponsoring | Year

Agency

Level
(UG/PG/Other)

17.4 Contribution towards conduct of MOOCs

S.No.

Details of MOOC

Subject

Sponsoring
Agency

Level

(UG/PG/Other) | no.

E-certification

PART-B: ACADEMIC PERFORMANCE ASSESSMENT

(Please refer to “Detailed Guidelines” for completing Part-B)

SECTION B.1:
TEACHING, LEARNING, EVALUATION RELATED ACTIVITIES
1. Teaching Activity (Details of Lectures, Tutorials, Practicals and other teaching related

activities)

Grading Criteria:

1. 80% & above - Good

2. Below 80% but 70% & above — Satisfactory
3. Less than 70% - Not Satisfactory




Mata Sundri (Soldl-ege for Women
(University of Delhi)
Mata Sundri Lane, New Delhi-110002

Ph: 23237291

S. Year/Semester
No.

Course/
Paper

Level
(PG/
uG)

Teaching
Mode

Lectures/Tutorials/Practicles/Other

related activities

Classes Assigned

Classes
Taught

% of
assigned
Classes
Taught

SECTION B.2:

ADMINISTRATIVE SUPPORT, PARTICIPATION IN STUDENT’SCO-CURRICULAR
AND EXTRA-CURRICULAR ACTIVITIES, PERSONAL DEVELOPMENT RELATED

TOTEACHING AND RESEARCH ACTIVITIES.

2. Student related activities/Research Activities

Grading Criteria:

Good — Involved in at least 3 activities
Satisfactory — 1-2 activities
Not-satisfactory — Not involved/undertaken any of the activities

(a) Administrative responsibilities such as Head/Dean/Director/coordinator, warden etc.

S. No | Nature of Activity

Designation

Institution/Department

Period

From

To

(b) Examination and evaluation duties assigned by college/university or attending the
examination paper evaluation.

S. No | Nature of Activity

Designation

Institution/Department

Period

From

To




Mata Sundri (Soldl-ege for Women
(University of Delhi)
Mata Sundri Lane, New Delhi-110002

Ph: 23237291

(c) Student related co-curricular, extension and field based activities such as student clubs, career
counseling, study visits, student seminars, and other events, cultural, sports, NCC, NSS and
community services.

S. No

Nature of Activity

Level
(PG/ UG)

Institution/Department

Period

From

To

(d) Organising Seminars/Conferences/workshops, other college/university activities.

S. No.

Details

Place Period

From To

Sponsoring/Organising Agency

(e) Evidence of actively involved in guiding Ph. D. students.

Level of Guidance

Registered

Thesis/Dissertation
Submitted

Degree Awarded

Ph.D

(f) Conducting minor or major project sponsored by national or international agencies.

S.
No

Title

Period
From

To

Major/Minor

Sponsoring/Funding Agency

(g) At least one single or joint publication in peer-reviewed or UGC list of Journals.

S. Title of | Journal | Year | Vol. | Page | ISSN | Impact | Whether | Authorship | Reference
No | the Name No. | No. | No. Factor | SCOPUS number of
Paper Indexed UGC-

CARE list




Mata Sundri Cq_o_ldl-ege for Women
(University of Delhi)
Mata Sundri Lane, New Delhi-110002

Ph: 23237291

Note:
Impact factor to be determined as per Thomson Reuters list
The Authorship is to be filled as follows:
e One of Two Authors
e For more than Two Authors
e First/Principle/Corresponding Author
e Joint author

OVERALL GRADING FOR B.2

No. of Activities Covered*

Overall grading

*Note:
Number of activities can be within or across the broad categories of activities.

(Please attach supporting documents as per requirement)

SUMMARY OF GRADING FOR THE ACADEMIC YEAR

S. Activity Section Gradation

No. (To be given/verified
by HoD)

1. Teaching Activity B.1

2. Student Related/Research Activity B.2

Overall grading for the Academic Year for the Section B.1and B.2* ..........ccccvnneeen.
*Note: Overall Grading for the Academic Year is to be defined as follows:
Good — Good in teaching and satisfactory or good in activity in Section B.2 or

Satisfactory — Satisfactory in teaching and good or satisfactory in activity in Section B.2 or
Not-satisfactory — If neither good nor satisfactory in overall grading



Mata Sundri (Soldl-ege for Women
(University of Delhi)
Mata Sundri Lane, New Delhi-110002

Ph: 23237291

SECTION B.3:
RESEARCH AND ACADEMIC CONTRIBUTIONS

1.Published Research Papers in Referred/Peer-Reviewed or UGC listed Journals

S.No | Title | Journa Vol {Pag | ISS | Impac | Scopus | Authorshi | Referenc
: of I Yea | . e N t Indexe | p e number
the Name |r No. | No. | No. |Factor |d of UGC-
Pape CARE
r List
Note:

Impact factor to be determined as per Thomson Reuters list
The Authorship is to be filled as follows:
. One of Two Authors
. For more than two Authors:
e  First/Principal/Corresponding Author
e Joint Author

2. Publications (other than Research papers)
a.(i) Books authored as one of two authors! First/Principal/Corresponding Author/ Joint Author

S.No. Titleof | Editorship* | Level of Publisher Publisher ISBN Whether

the (National/International | (with Refereed
Book city/country

& year of

Publication

*The Authorship is to be filled as follows:

. One of Two Authors

. For more than two Authors:
e  First/Principal/Corresponding Author
e Joint Author



Mata Sundri Cq_o_ldl-ege for Women
(University of Delhi)
Mata Sundri Lane, New Delhi-110002

a.(it) Chapter in Edited Books

Ph: 23237291

S.No. | Title of Edited Title of Authorship* | Publisher ISBN Whether
Book Chapter (with Refereed
city/country
& year of
Publication

*The Authorship is to be filled as follows:

e One of Two Authors
e For more than two Authors:
e First/Principal/Corresponding Author

¢ Joint Author
a.(iii) Books Edited as one of the Two Editor/First/Principal/Corresponding Editor/Joint Editor

S.No. | Title of Edited Editorship* Level of | Publisher ISBN Whether
Book Publisher(Na | (with Refereed
~ tional | city/country
finternational | & year of
Publication
*The Editorship is to be filled as follows:
e One of Two Editors
e For more than two Editors:
e First/Principal/Corresponding Editors
e Joint Editors
b. Translation works in Indian and Foreign Languages by qualified faculties.
b.(i) Chapter or Research Paper
S.N | Title of the | Journal/Bo | Yea | Vo | Pag | ISSN/ISB | Impa | Authorshi | Referen
0 Paper/Chap | ok Name r I e N No. ct p* ce
ter No. | No. Facto number
r of UGC
- CARE

List




Mata Sundri (beIege for Women
(University of Delhi)
Mata Sundri Lane, New Delhi-110002

Ph: 23237291

*The Authorship is to be filled as follows:
e One of Two Authors
e For more than two Authors:
e First/Principal/Corresponding Author
e Joint Author

b.(if) Books Translated

S. No. Title of the | Authorship* | Publisher ISBN Whether
Book (with Refereed
city/country)
& Year of
Publication

*The Authorship is to be filled as follows:
e One of Two Authors
e For more than two Authors:
e First/Principal/Corresponding Author
e Joint Author

3. Creation of ICT mediated Teaching Learning pedagogy and content and development of new
and innovative courses and curricula
(a) Development of Innovative Pedagogy

S.No. Name of | Subject | Stream | Organization | Year Level Weblink
the for which it (UG/PG/Other)
Module was

developed




Mata Sundri Cq_o_ldl-ege for Women
(University of Delhi)
Mata Sundri Lane, New Delhi-110002

(b) Design of new Curricula and Courses

Ph: 23237291

S.No. Name of the Subject | Organization | Year Level Weblink
Curricula/Course for which it (UG/PG/Other)
was
developed
(c) Development of MOOCs
c.1 Development of complete MOOCs in 4 quadrant for a course with credits
S.No. | Details Credits | Course | Subject | Organization | Level Weblink
of for which it | (UG/PG/Other)
MOOC was
(with no. developed
of
quadrant)
c.2 MOOCs (developed in 4 quadrant ) per module/Lecture
S.No. | Details Details | Course | Subject | Organization | Level Weblink
of of for which it | (UG/PG/Other)
MOOC | Module was
(with no. developed
of
quadrant)
c.3 Content writer/subject matter expert for each module of MOOCs ( at least one quadrant)
S.No. | Details Details | Course | Subject | Organization | Level Weblink
of of for which it | (UG/PG/Other)
MOOC | Module was
(with no. developed




Mata Sundri (beIege for Women

(University of Delhi)

Mata Sundri Lane, New Delhi-110002

Ph: 23237291

of
quadrant)

c.4 Course Coordinator for MOOCs ( 4 credit course )

S.No. | Details Credits | Course | Subject | Organization | Level Weblink
of for which it | (UG/PG/Other)
MOOC was
(with no. developed
of
quadrant)
(d) Development of E-Content
d.1. Development of e-Content in 4 quadrants for a complete course/e-book
S.No. Details of | Course/E- | Subject | Organization | Level Weblink
E-Content | book for which it | (UG/PG/Other)
(with no. was
of developed
quadrant)
d.2 E-content (developed in 4 quadrants) per module
S.No. Details of | Course/E- | Subject | Organization | Level Weblink
E- book for which it | (UG/PG/Other)
Content was
(with no. developed
of
quadrant)




Mata Sundri (beIege for Women
(University of Delhi)
Mata Sundri Lane, New Delhi-110002

Ph: 23237291

d.3 Contribution to development of e-content module in complete course/paper/e-book (at least
one guadrant)

Dessertation

S.No. | Details Details | Course | Subject | Organization | Level Weblink
of E- of for which it | (UG/PG/Other)
Content | Module was
(with no. developed
of
quadrant)

d.4 Editor of e-content for complete course/paper/e-book

S.No. | Details Course/Paper?E- | Subject | Organization | Level Weblink
of E- book for which it | (UG/PG/Other)
Content was
(with no. developed
of
quadrant)

3. (a) Research Guidance.

Level of Guidance Registered Thesis/Dissertation | Degree Awarded

Submitted

Ph.D.

MPhil./P.G.




Mata Sundri (beIege for Women
(University of Delhi)
Mata Sundri Lane, New Delhi-110002

(b) Research Projects Completed

Ph: 23237291

S.No | Titl | Statu | Duration(i | Period | Total Name of Outcom
e s of n months) | (From | Grant/Fundin | Sponsoring/Fundin | e of the
PI* -t0) g received g Agency Project
Dates | (Rs.)
to be
given
*Kindly indicate whether you are Sole PI/P1/Co-PI in the project
(c) Research Projects ongoing
S.No | Titl | Statu | Duration(i | Period | Total Name of Outcom
e s of n months) | (From | Grant/Fundin | Sponsoring/Fundin | e of the
PI* -t0) g received g Agency Project
Dates | (Rs.)
to be
given
*Kindly indicate whether you are Sole PI/P1/Co-Pl in the project
(d) Consultancy.

S.No. | Title | Duration | Period | Total Name of Whether routed
(in (From- | Grant/Funding | Sponsoring/Funding | through Parent
months) | to) received (Rs.) | Agency University/College

Dates
to be
given

5. (a) Patents




Mata Sundri (Soldl-ege for Women
(University of Delhi)
Mata Sundri Lane, New Delhi-110002

Ph: 23237291

S.No. | Title* | Area/ Date | Level Reference Sponsoring
Subject of (International | Number Agency
Award | /National)

*Only patents awarded are to be mentioned.
(b) Policy Document (Submitted to an International body/organisation like
UNO/UNESCO/World Bank/International Monetary Fund etc. or Central Government or State

Government)

S.No. | Title* | Status | Area/ | Date of Level Reference Sponsoring
of Subject | publication | (International Number Agency
PI* /Submission | /National/State))

*Only Policy document published submitted to bodies/organization detailed above shall be
considered.
(c) Awards/Fellowship

S.No. | Name of Area / Name of Level Date
Award/Honor* Subject | Awarding | (International
Body /National)

*Entries for awards made in this section should be from post graduation onwards only.
Junior/Senior research fellowship and non-net fellowship should not be included.

6. Invited lectures / Resource Person/ paper presentation in Seminars/Conferences/full paper in
Conference Proceedings (Paper presented in Seminars/Conferences and also published as full
paper in Conference Proceedings will be counted only once)

S.N | Title of Invited Nature of | Detai | Leve | Date of | Durati | Sponsori
0. Lecture/Pa | Lecture/Reso | Program | Is I* presentati | on (in | ng
per urce me* on minute | Agency
Person/Paper S)
presented




Mata Sundri (Soldl-ege for Women
(University of Delhi)
Mata Sundri Lane, New Delhi-110002

Ph: 23237291

*Seminar/FDP/Conference
**|_evel : International (Abroad)/International (within country)/National / State/University.

(Please attach supporting documents wherever required)

PART-C OTHER RELEVENT INFORMATION

(@ Membership/Fellowship of Learned bodies / Societies:

(b)  Literary, cultural or other activities (e.g. attainment in sports etc.) in which the applicant is
interested and distinctions obtained:

(c) Please give details of any other credential, significant contributions, awards received,
responsibilities, etc. not mentioned earlier.

(e)  Future Plans (In approximately 150 words):



Mata Sundri Cq_o_ldl-ege for Women
(University of Delhi)
Mata Sundri Lane, New Delhi-110002

Ph: 23237291

LIST OF ENCLOSURES: (Please attach self-certified copies of certificates, sanction orders,
papers, etc. wherever necessary)

11.
12.
13.
14,
15.
16.
17.
18.
19.
20.

© 0o N o g B~ w b PE

-
©

PART-D DECLARATION

| have read the applicable guidelines, which are binding. | do hereby solemnly declare that the
information given, the statements and documents uploaded with this application form are correct
and true to the best of my knowledge and belief. If any information given by me in this application
is found to be false or misleading, my candidature is liable to be cancelled and I may be subjected
to legal/disciplinary proceedings.

Date :
Place :

Signature & Designation of the Applicant



Mata Sundri (Sb_liege for Women
(University of Delhi)
Mata Sundri Lane, New Delhi-110002

Ph: 23237291
Certified  that ..o s has been working as

The particulars given in this application have been checked and verified from office records and
documents enclosed are found to be correct.

The gradations have been varified on the basis of the performance of the applicant and the
credentials/documents provided and enclosed herewith by the applicant.

Head of the Department/Centre



Mata Sundri (Soldl-ege for Women
(University of Delhi)
Mata Sundri Lane, New Delhi-110002

Ph: 23237291

MATA SUNDRI COLLEGE FOR WOMEN

(UNIVERSITY OF DELHI)
NEW DELHI-110017

Proforma for Performance Based Appraisal System (PBAS) for
As per CAS 2018
(To be submitted for consideration for promotion to assistant Professor stage Il and Stage I11)

Assessment Period : 12 August, 2009 to 11 August 2013
(Information provided should pertain to the assessment period referred above)

PART-A: GENERAL INFORMATION AND ACADEMIC BACKGROUND

16. Name (in Block Letters):  Dr. Lokesh Kumar Gupta

17. Father’s Name/Mother’s Name: Shri Padam Chand/ Smt. Krishna Devi

18.  Date and Place of Birth: 28 October, 1977
19.  Sex: Male

20.  Marital Status: Married

21. Nationality: Indian

22. Department: Hindi

23. Current Designation and Academic Level: Assistant Professor (AGP 6000)
24, Date of Last Appointment/Promotion: 12 August, 2009

25. Date of eligibility: 11 August, 2013



Mata Sundri Cq_o_ldl-ege for Women
(University of Delhi)
Mata Sundri Lane, New Delhi-110002

26.  Period of assessment: 12 August, 2009 to 11 August, 2013

27.  Category (SC/ST/OBC/PWD/General): PwD

28.  Address for Correspondence (with Pin code):

FF-1/A-13, SLf, Ved Vihar, Loni, Ghaziabad (UP) 201102

Telephone No.: -- NA

Mobile No.: 9968480834

29. Permanent Address (with Pin code), in case different from SI. No. 13:

Ph: 23237291

VPO- PUR, TEHSIL- KOTKASIM (ALWAR) RAJASTHAN-301702

30.  Academic Qualifications:

Examination Name of | University Year of | Percentage of | Division/ Main
Exam Passing Marks Class/ Subjects
obtained Grade
Graduation BA (P) | University | 1999 53.72% Il Economi
of cs,
Rajasthan Pol.Sc,
Hindi,
English
Post- MA University | 2001 56.88% I Hindi
Graduation of Lit.
Rajasthan
Other
Examinations,
if any

31. Research Degree(s)
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Ph: 23237291

Degrees Name of the | Title of Date of Date of
University dissertation/ thesis submission Award
M.Phil. JNU Samanti Samaj Aur July, 2003 2004
Meera Ka Kavya
Ph.D/D.Phil. Bhakti Samvedana Aur
JNU Meera Ka Kavya July, 2008 2009
D.Sc/D.Lit.

32.  Course taught at various levels during the academic year (Name of the course giving

details):
@ Undergraduate

1t year

2" Year

3" Year

Hindi-A, B.A. (prog.)

Hindi-A, B.A. (prog.)

Hindi-A, B.A. (prog.)

Hindi-A, B.A. (prog.) Sem-I,lI

Hindi-A, B.A. (prog.) Sem-iii, iv

Hindi-A, B.Com (prog.) Sem-|

HLLC, B.A. Honors

vk/kgfud dfork &Hindi (H)
Annual Mode

fgunh IkfgR; dk bfrgkl
D.Cl

IkfgR;fparu&2

fgUnh dgkuh] fgUnh IkfgR;
=&1

vk/kgfud dfork &Hindi (H)

Semester -iv, v

LLC-Foundation course

(b) Postgraduate
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1. Aadhunik Kavita
2. Bhaktikaleen Kavita

Ph: 23237291

18. Field of Specialization under the Subject/Discipline: Medieval Literature
19. Details of Course/Programmes/Workshop/MOOCs attended or completed.
NO
19.1  Details of Refresher/orientation course/research methodology/ workshop/syllabus
up-gradation/teaching-learning-evaluation/technology programmes/Faculty
Development Programme
S. No. Details Place Period Year Sponsoring/Organising
From | To Agency
1 Orientation Jamia Millia 2013 UGC
Programme Islamia
19.2 MOOCs complete with e-certification
S.No. Details of | Subject Certification Date of | Level Year E-certification no.
MOOC providing certification (UG/PG/Other)
agency
NO
19.3 Contribution towards development of e-content/MOOCSs in 4-quadrants
S.No. Details of E-contents/MOOCs in | Quadrants | No. of | Course Sponsoring | Year Level
4-quadrants developed | Modules Agency (UG/PG/Other)
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(University of Delhi)
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Ph: 23237291

| NO

19.4 Contribution towards conduct of MOOCs

S.No. Details of MOOC Subject Sponsoring Level Year E-certification no.
Agency (UG/PG/Other)
NO
20. Period of Teaching experience during the assessment period:
Name of the | Position held with | Only Ad- | From To Total Experience
Institution pay scale/Pay | hoc/Temp (ason ...............
Band with Grade | orary/
pay Permanent Years Months Days
Mata Assistant
Sundri Professor Permanent | 12 Aug. Till date 4
Collge for | AGP 6000/- 2009
Women,
New Delhi
PART-B: ACADEMIC PERFORMANCE ASSESSMENT
(Please refer to “Detailed Guidelines” for completing Part-B)
SECTION B.1:

TEACHING, LEARNING, EVALUATION RELATED ACTIVITIES

1. Teaching Activity (Details of Lectures, Tutorials, Practicals and other teaching related
activities)

Grading Criteria:

1. 80% & above - Good

2. Below 80% but 70% & above — Satisfactory

3. Less than 70% - Not Satisfactory
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(University of Delhi)
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Ph: 23237291

S. No. Year Course/ Paper Level (PG/ | Teaching Mode Grading as per Annual Performance
UG) appraisal Report (APAR) for the
assessment period for this section
1. 2009- | Hindi-A, B.A. | UG Annual Good
10 (prog.)
2 2009- | Aadhunik UG Annual Good
10 Kavita, Hindi
Hons
3 2010- | Aadhunik UG Annual Good
11 Kavita, Hindi
Hons
4 2010- | Hindi-A, B.A. | UG Annual Good
11 (prog.)
5 2011- Good
12
6 2010- Hindi-A, 1l year | UG Annual Good
11 B.A. (prog.)
7 2010- LLC  Foundation | UG Annual Good
11 Course
8 2011- Hindi-A, B.Com | UG Semester Good
12 (prog.) Sem-I
9 2011- | HLLC, B.A. Honors | UG Semester Good
12
10 2011- | fgUnh lkfgR; | UG Semester Good
12 dk bfrgkl
D.C.-I
11 2011- | vk/kqgfud UG Semester Good
12 dfork &Hindi (H)
Semester -iv, v
11 2011- | fgUnh dgkuh] | UG Semester Good
12

fgUnh IkfgR;
l=&1
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12 2011- | Hindi-A, B.A. UG Semester Good
12 (prog.) Sem-iii, iv

13 2012- | vk/kgfud UG Semester Good
13 dfork &Hindi (H)

Semester -iv, v

14 2012- | [kfgR;fparu&2 | UG Semester Good

13
SECTION B.2:

ADMINISTRATIVE SUPPORT, PARTICIPATION IN STUDENT’SCO-CURRICULAR
AND EXTRA-CURRICULAR ACTIVITIES, PERSONAL DEVELOPMENT RELATED
TOTEACHING AND RESEARCH ACTIVITIES.

2. Student related activities/Research Activities
1. Member, Dramatic Society-2010, 2011

. Convener, Hindi Sahitya Parishad, 2010, 2011

. Co-Convener, National Education Day Program, 2011

. Organized KAVITA in Saarang in 2010, 2011, 2012

. Admission Councilor PWD at Delhi University in 2011-2012

2
3
4
5
6. Organized Felicitation program for PadamSri Dr. Uma Tuli-2012
7. Member, Decoration Committee 2009

8. Member, Refreshment Committee, 2010, 2011

9. Member, Examination Committee, 2011,2012

10. Editor, Bani, College Magazine, 2010, 2011, 2012, 2013

11. Organized Felicitation program for Dr. Indu Mazaldan, 2010-2011

12. Organized Farewells and Fresher’s welcome for Deptt. Of Hindi

13. Convener, NCWEB,MSCW, Annual Day, 2009-2010, 2010-2011

14. Convener, NCWEB, MSCW, Cultural-Academic Events-2010, 2011, 2013

15. Member, Admission through Sports Committee-2013-2014




Mata Sundri Cq_o_ldl-ege for Women
(University of Delhi)
Mata Sundri Lane, New Delhi-110002

16. Member Examination, NCWEB, 2009-10
17. Co-Convener, Home Exam. —Hindi Department
18. Treasurer, Staff Association 2010
19. President, Staff Association From 2011 to till date

Good — Involved in at least 3 activities
Satisfactory — 1-2 activities
Not-satisfactory — Not involved/undertaken any of the activities

(a) Administrative responsibilities such as Head/Dean/Director/coordinator, warden etc.

Ph: 23237291

S.No | Year Nature of Activity Designation Institution/Department Period
From To

1 2010- | Media Convener Mata Sundri College 2010 2012
12

2 2012- | Library Member - 2012 2013
13

3 2012- | Website Member - 2012 2013
13

4 2010- | Equal Oportunity | Coordinator - 2010 2012
12 cell

5 2010- | Enabling Unit Coordinator - 2010 2013
13

6 2012- | Examination Deputy - 2012 2013
13 (Regular- SOL) Superintendent

7 2010- | (PwD) Admission | Convener 2010 2013
13

8 2011- | Merged Scheme, | Member 2011 2012
12 11™ Plan

(b) Examination and evaluation duties assigned by college/university or attending the examination paper evaluation.

S. Year | Nature of Activity Designation Institution/Department Period
No From To
1 2009 | Examination/Evaluation | Evaluator/Invigilator | Mata Sundri | 2009 | 2010

College /University
of Delhi
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2 2010 | Examination/Evaluation | Evaluator/Invigilator | Mata Sundri | 2010 | 2011
College /University
of Delhi
3 2011 | Examination/Evaluation | Evaluator/Invigilator | Mata Sundri | 2011 | 2012
College /University
of Delhi
4 2012 | Examination/Evaluation | Evaluator/Invigilator/ | Mata Sundri | 2012 | 2013
Member Examination | College /University
of Delhi
4 2013 | Examination/Evaluation | Evaluator/Invigilator/ | Mata Sundri | 2013 | 2014
Deputy College /University
Superintendent exam | of Delhi
(c) Student related co-curricular, extension and field based activities such as student clubs, career counseling, study
visits, student seminars, and other events, cultural, sports, NCC, NSS and community services.
S.No | Year Nature of Activity Level Institution/Department Period
(PG/UG) From To
1 2010 | Farewell/FresherWelcome | UG Mata Sundri College 2009 2010
2 2011 | Hindi Sahitya Parishad UG Mata Sundri College 2011 2013
3 2011 | Dramatic Society UG Mata Sundri College for | 2011 2013
Women
4 2011 UG Mata Sundri College for | 2011 2013
Kavita PRatiyogita in Women
Saarang
5

(d) Organising Seminars/Conferences/workshops, other college/university activities.

S. No.

Year

Details Place

Period

From

To

Sponsoring/Organising Agency

2010

Mata
Sundri
College

Lecture
organize
Dr.
Vishvanath
Tripathi,
Dr.
Nitynand
Tiwari

March
2010

Mata Sundri College
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2. | 2012 | National Mata | November, Mata Sundri College
Education Sundri | 2012
Day College
3 2011 | Felicitation | Mata | October, Mata Sundri Collge
and Story Sundri | 2010
Telling of College
Dr. Indu
Mazaldan
4 2011 | Workshop Mata | 2011 Enabling Unit, Mata Sundri
Conducted | Sundri College
by College
PadamShri
Dr. Uma
Tulion
Disability
(e) Evidence of actively involved in guiding Ph. D. students.
Registered Thesis/Dissertation Degree Awarded
(Ph.D.) Submitted
No

(f) Conducting minor or major project sponsored by national or international agencies.

S. Year Title Period Major/Minor Sponsoring/Funding Agency
No
No
(g) At least one single or joint publication in peer-reviewed or UGC list of Journals.
S. No | Title of the | Journal | Year Vol. Page ISSN Impact | Whether | Authorship | Reference
Paper Name No. No. No. Factor | SCOPUS number of
Indexed UGC-CARE
list
1.
Note:

Impact factor to be determined as per Thomson Reuters list
The Authorship is to be filled as follows:
e  One of Two Authors
e  For more than Two Authors
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(University of Delhi)
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e  First/Principle/Corresponding Author
e Joint author

OVERALL GRADING FOR B.2

Ph: 23237291

Year No. of Activities Covered* Overall grading as per Annual
Performance Appraisal Report
(APAR) for the assessment period
for this section.
Good
*Note:

Number of activities can be within or across the broad categories of activities.

(Please attach supporting documents as per requirement)

SUMMARY OF GRADING FOR THE ASSESSMENT PERIOD
(As per the APARSs submitted by the applicant during the assessment period.)

S. No. Year Overall Grading for Section B.1-B.2 No. of grading as
Good Satisfactory
1 2009 Good
2 2010 Good
3 2011 Good
4 2012 Good
5 2013 Good
Good

PART-C OTHER RELEVENT INFORMATION

(@)

Membership/Fellowship of Learned bodies / Societies:

a)
b)
c)
d)

Sahitya Academy, New Delhi
Indian Council for Historical Research (ICHR), New Delhi

Jnanpeeth, New Delhi

Rajasthani Bhasha, Sahitya Avam Sanskriti Academy, Bikaner




(b)

NO

(©)

No

()

Mata Sundri (beIege for Women
(University of Delhi)
Mata Sundri Lane, New Delhi-110002

Ph: 23237291

e) Rajasthan Sangeet Natak Academy, Jodhpur
f) Prachya vidya pratisthan, Jodhpur, Alwar
g) National book trust

Literary, cultural or other activities (e.g. attainment in sports etc.) in which the applicant is interested and
distinctions obtained:

Please give details of any other credential, significant contributions, awards received, responsibilities, etc. not
mentioned earlier.

Future Plans (In approximately 150 words):

LIST OF ENCLOSURES: (Please attach self-certified copies of certificates, sanction orders, papers, etc. wherever

necessary)
11. 11.
12. 12.
13. 13.
14, 14.
15. 15.
16. 16.
17. 17.
18. 18.
19. 19.
20. 20.
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PART-D DECLARATION

I have read the applicable guidelines, which are binding. | do hereby solemnly declare that the information given, the
statements and documents uploaded with this application form are correct and true to the best of my knowledge and
belief. If any information given by me in this application is found to be false or misleading, my candidature is liable
to be cancelled and | may be subjected to legal/disciplinary proceedings.

Date :
Place :

Signature & Designation of the Applicant
Certified TNAE e has been working as

The particulars given in this application have been checked and verified from office records and documents enclosed
are found to be correct.

The gradations have been varified on the basis of the performance of the applicant and the credentials/documents
provided and enclosed herewith by the applicant.

Head of the Department/Centre



16.

17.

18.

19.

20.

21.

22.

23.
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A
)

MATA SUNDRI COLLEGE FOR WOMEN

(UNIVERSITY OF DELHI)
NEW DELHI-110002

Proforma for Performance based Appraisal System (PBAS)
As per CAS 2018

(To be submitted for consideration for promotion to Associate Professor and above)

Assessment Period
(Information provided should pertain to the assessment referred above)

PART-A: GENERAL INFORMATION AND ACADEMIC BACKGROUND

Name (in Block Letters):
Father’s Name/Mother’s Name:
Date and Place of Birth:

Sex:

Marital Status:

Nationality:

Department:

Current Designation and Academic Level:



Mata Sundri (beIege for Women
(University of Delhi)
Mata Sundri Lane, New Delhi-110002

24, Date of Last Appointment/Promotion:

25.  Category (SC/ST/OBC/PWD/General):

26. Period of assessment :

27.  Category(SC/ST/OBC/PWD/General)

28.  Address for Correspondence (with Pin code):

Telephone No.: --

Mobile No.:

29.  Permanent Address (with Pin code), in case different from SI. No. 11:

30.  Academic Qualifications:

Ph: 23237291

Examination

Name
of
Exam

University

Year of
Passing

Percentage
of Marks
obtained

Division/
Class/
Grade

Main
Subjects

Graduation

Post-
Graduation

Other
Examinations,
if any

31. Research Degree(s)
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(University of Delhi)
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Ph: 23237291

Degrees Name of the | Title of Date of Date of
University dissertation/ thesis submission | Award

M.Phil.

Ph.D/D.Phil.

D.Sc/D.Lit.

32.  Course taught at various levels during the academic year (Name of the course giving

details):
@ Undergraduate
(b) Postgraduate

18. Field of Specialization under the Subject/Discipline:

19. Details of Course/Programmes/Workshop/MOOCs attended or completed.

19.1  Details of Refresher/orientation course/research methodology/ workshop/syllabus

up-gradation/teaching-learning-evaluation/technology programmes/Faculty
Development Programme

S. No.

Details Place Period Year Sponsoring/Organising
From | To Agency
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(University of Delhi)
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19.2 MOOCs complete with e-certification

Ph: 23237291

S.No. | Details Subject | Certification | Date of | Level Year | E-certification
of providing certification | (UG/PG/Other) no.
MOQOC agency
19.3 Contribution towards development of e-content/MOQOCs in 4-quadrants
S.No. | Details of E- | Quadrants | No. of | Course | Sponsoring | Year Level
contents/MOOCs in 4- | developed | Modules Agency (UG/PG/Other)
quadrants
19.4 Contribution towards conduct of MOOCs
S.No. | Details of MOOC Subject Sponsoring | Level E-certification
Agency (UG/PG/QOther) | no.
20. Period of Teaching experience during the assessment period:
Name of the | Position held with | Only Ad- From To Total Experience
Institution pay scale/Pay | hoc/Temp (ason ...............
Band with Grade | orary/
pay Permanent Years | Months Days
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PART-B: ACADEMIC PERFORMANCE ASSESSMENT

(Please refer to “Detailed Guidelines” for completing Part-B)

SECTION B.1:
TEACHING, LEARNING, EVALUATION RELATED ACTIVITIES
1. Teaching Activity (Details of Lectures, Tutorials, Practicals and other teaching related

activities)

Grading Criteria:
1. 80% & above - Good
2. Below 80% but 70% & above — Satisfactory

3. Less than 70% - Not Satisfactory

No.

Year/Semester

Course/
Paper

Level
(PG/
UG)

Teaching Mode

Grading as per Annual
Performance Report(APAR) for
the assessment period for this
section
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SECTION B.2:

ADMINISTRATIVE SUPPORT, PARTICIPATION IN STUDENT’SCO-CURRICULAR
AND EXTRA-CURRICULAR ACTIVITIES, PERSONAL DEVELOPMENT RELATED
TOTEACHING AND RESEARCH ACTIVITIES.

2. Student related activities/Research Activities
Grading Criteria:

Good — Involved in at least 3 activities
Satisfactory — 1-2 activities
Not-satisfactory — Not involved/undertaken any of the activities

(a) Administrative responsibilities such as Head/Dean/Director/coordinator, warden etc.

S. No | Nature of Activity Designation | Institution/Department Period
From To

(b) Examination and evaluation duties assigned by college/university or attending the
examination paper evaluation.

S. No | Nature of Activity Designation | Institution/Department Period
From To

(c) Student related co-curricular, extension and field based activities such as student clubs, career
counseling, study visits, student seminars, and other events, cultural, sports, NCC, NSS and
community services.

S. No | Nature of Activity Level Institution/Department Period
(PG/UG) From To




Mata Sundri (Soliege for Women
(University of Delhi)
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Ph: 23237291

(d) Organising Seminars/Conferences/workshops, other college/university activities.

S. No.

Details

Place

Period

From To

Sponsoring/Organising Agency

(e) Evidence of actively involved in guiding Ph. D. students.

Level of Guidance

Registered

Thesis/Dissertation
Submitted

Degree Awarded

Ph.D

(f) Conducting minor or major project sponsored by national or international agencies.

S.
No

Title

Period

From

To

Major/Minor

Sponsoring/Funding Agency

(g) At least one single or joint publication in peer-reviewed or UGC list of Journals.

S. Title of | Journal | Year | Vol. | Page | ISSN | Impact | Whether | Authorship | Reference
No | the Name No. | No. | No. Factor | SCOPUS number of
Paper Indexed UGC-

CARE list
Note:

Impact factor to be determined as per Thomson Reuters list
The Authorship is to be filled as follows:

One of Two Authors

For more than Two Authors
First/Principle/Corresponding Author

Joint author
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Ph: 23237291

OVERALL GRADING FOR B.2

section

Year No. of Activities Covered* Overall grading as per Annual
Performance Appraisal
Report(APAR) for the
assessment period for this

*Note:
Number of activities can be within or across the broad categories of activities.

(Please attach supporting documents as per requirement)

SECTION B.3:
RESEARCH AND ACADEMIC CONTRIBUTIONS

1.Published Research Papers in Referred/Peer-Reviewed or UGC listed Journals

S.No | Title | Journa Vol | Pag |ISS | Impac | Scopus | Authorshi | Referenc
: of I Yea | . e N t Indexe | p e number
the Name |r No. | No. | No. |Factor |d of UGC-
Pape CARE
r List
Note:

Impact factor to be determined as per Thomson Reuters list
The Authorship is to be filled as follows:
. One of Two Authors
. For more than two Authors:
e  First/Principal/Corresponding Author
e Joint Author
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2. Publications (other than Research papers)

Ph: 23237291

a.(i) Books authored as one of two authors! First/Principal/Corresponding Author/ Joint Author

S.No. Titleof | Editorship* | Level of Publisher Publisher ISBN Whether
the (National/International | (with Refereed
Book city/country
& year of
Publication
*The Authorship is to be filled as follows:
. One of Two Authors
. For more than two Authors:
e  First/Principal/Corresponding Author
e Joint Author
a.(ii) Chapter in Edited Books
S.N | Title of Edited Book Title of Authorship | Publisher ISBN | Whether | Academic
0. Chapter * | (with Refereed | research score
city/country
& year of
Publication
Total

*The Authorship is to be filled as follows:

e One of Two Authors

e For more than two Authors:
e First/Principal/Corresponding Author
e Joint Author

a.(iii) Books Edited as one of the Two Editor/First/Principal/Corresponding Editor/Joint Editor

S.No. | Title of Edited Editorship* Level of | Publisher ISBN | Whether | Academic
Book Publisher(Na | (with Refereed | research
__tional | city/country score
finternational | & year of
) | Publication
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|
Total

*The Editorship is to be filled as follows:

e One of Two Editors
e For more than two Editors:
e First/Principal/Corresponding Editors
e Joint Editors
b. Translation works in Indian and Foreign Languages by qualified faculties.

b.(i) Chapter or Research Paper

S.No | Title of the Journal/Book | Year | Vol. | Page | ISSN/ISBN | Impact | Authorship*
Paper/Chapter | Name No. | No. | No. Factor

Reference
number
of UGC —
CARE
List

-

Total

*The Authorship is to be filled as follows:
e One of Two Authors
e For more than two Authors:
e First/Principal/Corresponding Author
e Joint Author

b.(ii) Books Translated

S. No. Title of Authorship* | Publisher ISBN Whether Academic
the Book (with Refereed research
city/country) score
& Year of
Publication

Total




(V)

niversity of Delhi)

Mata Sundri quldl-ege for Women

Mata Sundri Lane, New Delhi-110002

*The Authorship is to be filled as follows:
e One of Two Authors

For more than two Authors:

e First/Principal/Corresponding Author
e Joint Author

Ph: 23237291

3. Creation of ICT mediated Teaching Learning pedagogy and content and development of new
and innovative courses and curricula
(a) Development of Innovative Pedagog

S.No. | Name Subject | Stream | Organization | Year | Level Weblink | Academic
of the for which it (UG/PG/Other) research
Module was score
developed
Total
(b) Design of new Curricula and Courses
S.No. | Name of the Subject | Organization | Year | Level Weblink | Academic
Curricula/Course for which it (UG/PG/Other) research
was score
developed
Total
(c) Development of MOOCs
c.1 Development of complete MOQOCs in 4 quadrant for a course with credits
S.No. | Details Credits | Course | Subject | Organization | Level Weblink | Academic
of for which it | (UG/PG/Other) research
MOOC was score
(with no. developed
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Ph: 23237291

of
quadrant)

Total

¢.2 MOOCs (develo

ed in 4 quadrant ) per module/Lecture

guadrant)

S.No. | Details Details | Course | Subject | Organization | Level Weblink | Academic
of of for which it | (UG/PG/Other) research
MOOC | Module was score
(with no. developed
of
quadrant)

Total

c.3 Content writer/subject matter expert for each module of MOOC:s ( at least one quadrant)

S.No. | Details Details | Course | Subject | Organization | Level Weblink | Academic
of of for which it | (UG/PG/Other) research
MOOC | Module was score
(with no. developed
of
quadrant)

Total

c.4 Course Coordinator for MOOCs ( 4 credit course )

S.No. | Details Credits | Course | Subject | Organization | Level Weblink | Academic
of for which it | (UG/PG/Other) research
MOOC was score
(with no. developed
of
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Total

(d) Development of E-Content
d.1. Development of e-Content in 4 quadrants for a complete course/e-book

S.No. | Details of | Course/E- | Subject | Organization | Level Weblink | Academic
E- book for which it | (UG/PG/Other) research
Content was score
(with no. developed
of
quadrant)
Total
d.2 E-content (developed in 4 quadrants) per module
S.No. | Details of | Course/E- | Subject | Organization | Level Weblink | Academic
E- book for which it | (UG/PG/Other) research
Content was score
(with no. developed
of
quadrant)

d.3 Contribution to development of e-content module in complete course/paper/e-book (at least

one quadrant)

S.No. | Details Details | Course | Subject | Organization | Level Weblink | Academic
of E- of for which it | (UG/PG/Other) research
Content | Module was score
(with no. developed
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of
quadrant)

Total

d.4 Editor of e-content for complete course/paper/e-book

S.No. | Details Course/Paper?E- | Subject | Organization | Level Weblink | Academic
of E- book for which it | (UG/PG/Other) research
Content was score
(with no. developed
of
quadrant)

Total

4. (a) Research Guidance.

Level of Year Registered Thesis/Dissertation | Degree Academic

Guidance Submitted Awarded research

score

Ph.D.

MPhil./P.G.

Dessertation

Total

(b) Research Projects Completed

S.No. | Title | Status | Duration(in | Period | Total Name of Outcome | Academic

of months) (From- | Grant/Funding | Sponsoring/Funding | of the research
PI* to) received (Rs.) | Agency Project | score
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Dates
to be
given

Total

*Kindly indicate whether you are Sole PI/P1/Co-Pl in the project
(c) Research Projects ongoing

S.No. | Title | Status | Duration(in | Period | Total Name of Outcome | Academic
of months) (From- | Grant/Funding | Sponsoring/Funding | of the research
PI* to) received (Rs.) | Agency Project | score

Dates
to be
given

Total

*Kindly indicate whether you are Sole PI/P1/Co-Pl in the project

(d) Consultancy.

S.No. | Title | Duration | Period | Total Name of Whether routed Academic
(in (From- | Grant/Funding | Sponsoring/Funding | through Parent research
months) | to) received (Rs.) | Agency University/College | score

Dates
to be

given




Total

Mata Sundri quldl-ege for Women

(University of Delhi)
Mata Sundri Lane, New Delhi-110002

Ph: 23237291

5. (a) Patents

S.No.

Title* | Area/ Date | Level Reference Sponsoring | Academic
Subject | of (International | Number Agency research
Award | /National) score
Total

*Only patents awarded are to be mentioned.
(b) Policy Document (Submitted to an International body/organisation like
UNO/UNESCO/World Bank/International Monetary Fund etc. or Central Government or State

Government)

S.No. | Title* | Status | Area/ | Date of Level Reference | Sponsoring | Academic
of Subject | publication | (International Number | Agency research
PI* /Submission | /National/State)) score

Total

*Only Policy document published submitted to bodies/organization detailed above shall be

considered.
(c) Awards/Fellowship
S.No. | Name of Area / Name of | Level Date Academic
Award/Honor* | Subject | Awarding | (International research
Body /National) score

Total

*Entries for awards made in this section should be from post graduation onwards only.

Junior/Senior research fellowship and non-net fellowship should not be included.
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6. Invited lectures / Resource Person/ paper presentation in Seminars/Conferences/full paper in
Conference Proceedings (Paper presented in Seminars/Conferences and also published as full
paper in Conference Proceedings will be counted only once)

S.N | Title of Invited Nature of Detail | Level | Date of Duratio | Sponso | Academic
0. Lecture/Pape | Lecture/Resourc | Programme | s * presentation | n (in ring research
r e Person/Paper * minutes | Agenc | score

presented ) y

Total

*Seminar/FDP/Conference
**|_evel : International (Abroad)/International (within country)/National / State/University.

(Please attach supporting documents wherever required)

SUMMARY OF GRADING AND RESEARCH SCORE FOR THE ASSESSMENT
PERIOD
Grading(Section B.1 and B.2)
(as per the APARSs submitted by the applicant during the assessment period)

S.No. Year | Overall Grading for No. of the Grading
Section B.1-B.2 Good | Satisfactory

Research Score (Section B.3)
Section Detail of Research Activity Academic/Research
B.3 Score
1. Published Research Papers
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2. Publications(other than research papers)

2.a.(i) Books authored

2.a.(ii) Chapter in edited Books

2.a.(1ii) Books edited

2.b Translation works in Indian and Foreign Languages

2.b.(1) Chapter or Research Paper

2.b.(ii) Books Translated
Subtotal of Publications (Other than Research Papes)

3. Creation of ICT mediated Teaching Learning pedagogy nd development of new
and innovative courses and curricula

3.a. Development of Innovative Pedagogy

3.b. Design of new curricula and courses

3.C. Development of MOOCs

3.c.(i) Development of complete MOOCSs in 4 quadrant for a
course with credits

3.c.(ii) MOOCs(developed in 4 quadrant)per module/Lecture

3.c.(iii) Content writer/subject matter expert

3.c.(iv) Course Coordinator of MOOCs

3.d Development of E-Content

3.d.(i) Development of E-content in 4 quadrants for a complete
course/e-book

3.d.(ii) E-content(developed in 4 quadrants) per module

3.d.(iii) Contribution to development of E-content

3.d.(iv) Editor or E-content for complete course/paper/E-book

Sub total of Creation of ICT mediated Teaching Learning
pedagogy and content and development of new and innovative
courses and Curricula

4. Research Guidance

4.b Research Project Completed
4.c Research Project ongoing
4d Consultancy

Subtotal of Research related activities

5.a

| Patents
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5.b

Policy documents

5.c

Awards/Fellowship

Subtotal of Patents

6.

| Invited lectures/Paper presentation

TOTAL ACADEMIC/ RESEARCH SCORE

PART-C OTHER RELEVENT INFORMATION

(@)

(b)

(©)

(€)

Membership/Fellowship of Learned bodies / Societies:

Literary, cultural or other activities (e.g. attainment in sports etc.) in which the applicant is
interested and distinctions obtained:

Please give details of any other credential, significant contributions, awards received,
responsibilities, etc. not mentioned earlier.

Future Plans (In approximately 150 words):
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LIST OF ENCLOSURES: (Please attach self-certified copies of certificates, sanction orders,
papers, etc. wherever necessary)

11. 11.
12. 12.
13. 13.
14. 14.
15. 15.
16. 16.
17. 17.
18. 18.
19. 19.
20. 20.

PART-D DECLARATION

| have read the applicable guidelines, which are binding. | do hereby solemnly declare that the
information given, the statements and documents uploaded with this application form are correct
and true to the best of my knowledge and belief. If any information given by me in this application
is found to be false or misleading, my candidature is liable to be cancelled and | may be subjected
to legal/disciplinary proceedings.

Date :
Place :

Signature & Designation of the Applicant
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Certified  that ..o has been working as

The particulars given in this application have been checked and verified from office records and
documents enclosed are found to be correct.

The gradations have been verified on the basis of the performance of the applicant and the
credentials/documents provided and enclosed herewith by the applicant.

Head of the Department/Centre
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NON TEACHING

oot SreafSrarteor=r UNIVERSITY OF DELHI

wfass @egras F Av Tty sEAfAYEa geaisa e
ANNUAL PERFORMANCE ASSESSMENT REPORT FOR JUNIOR ASSISTANT

FATEAFFT TN
OFFICEFACULTYDEPARTMENT

FaTey awyaia g 9fmass
REPORT FOR THE YEAR/PERIOD ENDING

ARTHFTT AT PERSONAL DATA - (T3 PART-D

1 e v S
Name of the Officer

FATaTY ((RaAf-vaT)
Date of Burth(DD/MM/YYYY)

(]

(T A In words)

3 ey OF & 9%
Demnignation of post held

4 F U 3 ATV 3. FEarey
¥ fOos a7 & safaa g 2

Whether the officer belongs to
Scheduled Caste’'ST/OBC?

s FHFE AT A wEnenT gty @ A
Date of ¢ PP : 2SR Date
in the present grade
AT Grade
6 a% F [T TP ureor, of Wz & *Tvon)

| Fgufruta & yafa IR sy \WHs
A wferyor f&ar @ o >Haw faarer &
Penod of absence from duty (on

Tramung, leave etc ) dunng the vear .
If he'she has under gone tamung, specify

Y Comed.. P-2-
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sz P =2

=1 ’[ﬂm SELF APPRAISAL - MT3T PART-2
(= HFusT Z@eT &5 A, S e & 3 8
(To be filled in by the Officer reported upon)
(Foar STl s & 9 IR W eWEgas 9T | )
(Pleaze read carefully the instruction: before filling the entries)

Feoredl g HIET TaS79T Brief description of duties

Rl a% & FeaEta & SN WT9E @Rt TR AT SNt &

T A (B 3 aren @9 100wl & o = &

Bnef resume of the work done by you dunng the year’‘penod fiom
to (The resume to be furmished should be limited to 100 words)

FIO TE ¥ F T @ $ET @t @ yOw Jei Aty BEeeh Tt ade
I FAET A F IR af @ 31 Fah W/ o 7 & i O O Sg o fAaeer

o s anhiE fEEr ST

Please state whether the annual retum on immovable property for the preceding calendar year
was filed within the prescribed date 1.e. 31™ January of the vear following the calendar vear.

If not, the date of filing the retum should be given.

TEN & AT WIGSH $ gEE

Signature of the Officer reported upon

— s LI
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123
e faEad o ¥ @ AEAea- HET-3
ASSESSMENT BY THE REPORTING OFFICER - PART-3
(Foar ATl st ¥ s n-fAt 57 caregdEs o & )
(Please read carefully the guidelines before filling the entmes)
1. ZaRT S3% qETRENEeT F BT e AfF & ST o S & 1-10 5% F dEe
T g ORT SEE 1 & TeSd SR 3 T 10 W aeSd STOaH a4 # OB

Numencal grading 15 to be awarded for each of the attributes by the reporting authonty which
should be on a scale of 1-10, where 1 refers to the lowest grade and 10 to the hughest.

() T TS & J5dihs (3H @ &1 agis 40°%, gem)

(A)Assessment of work output (weightage to this Section would be JO%E
g et ot | woften sfesrd e =1

sfowrft  zawo | Feifee @ (@R W | CARK Innal of

= W A 2@ EERa At € ) Reviewing
Grades by Revised Grades by Authonity
Reporting Reviewmg Authonty (if
Authonity doesn’t agree with col 2)

1 2 3 4

1) WAATTE A
yEfew fawat &
FFET FEET FA F
T FEET
Accomplishment of
planned work ‘'work
allotted as per subjects
allotted
1) L & U
Quality of work
m) FFor F gdorar
Proficiency m typmng
(speed and accuracy)
) TE H/ wAoTEN, S
e TSRt T et
s L2 TETEE
Proficiency m work,
namely mamtenance of
prescribed registers and
charts etc
T AT 9T 86T
ARWT(FE[iAiv])
Overall Grading on
‘“Work Output’ (Total [i
to iv])

@t Contd .. P-4
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(TR X1

(@) znfews wovfads & H5AieA (30 W W agh= 30% gem
(B)Assessment of Personal attributes (weightage to this section would be 30%)

ANt e | wfen sfos® zoo | @hen afowh =
ar Fufea as (a2 MNTIER Imutial of
sftrarfr FFW 2 ¥ weAa A8 | Reviewmng

zavo R | €) Authonty

W AT Revised Grades by

Grades by | Reviewmg Authonty

Reporting (af doesn’t agree with

Authonity col.2)
| 1 2 3 4

Amnalytical abality
Vi) B ¥ o A s wTa £y
Wruar Abality to work in team
i) BHT WA a9 GTee Eae an
| WITT Ability to meet
deadline

vi) FOREATHERET Haw
\ Inter relations

\ ’ ‘1"

waw At &= [0 & vii)

Overall Grading on ‘Personal
Attributes” (Total [i to viii])

(1) TWFH LW T FHodih- (F§ TE & Tgh= 30% g9l )

(C) Assessment of functional competency (weightage to this section would be 30%)
T

frord  fawe | weter sfere® e

T wfusafy | Fwfs @ (T e | FTUEd
ZaTm BRI |2 A EEES ASE ) o
T AF Revised Grades by Initial of
Grades by Reviewing Authornity (af Reviewwng
Reporting doesn’t agree with col.2) | Authornity
Authonty

1

>
-

3

1) FIR-ETE & @ty & fauet fawmaat
mEfaat =1 wrw iy g w6 N @
= ®=Ta &7 nTar Knowledge of
Rules Regulaton: /Procedures mn the
area of function and ability to apply

them corvectly
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1) BEaT S
Coordination ability

m) TFH UTEFT Imtative

i) FIET W W A A TAhoen
Proficiency in working on computer

‘HIHS GHAT U §HT AT
(FF [ | & iv]) Overall grading on
‘Functional Competency’ (Total [i
to iv])

Az Note: T A7, Ptifta A o aglis ¥ 3qua # FF0F F T3+ TF F a7 74
F =T o naRa e

The overall grading will be based on addition of the mean value of each group of
indicator: in proportion to weightage assigned.

HATT GCENERAL-ATFTPART 4
1. S & FIY 95 Relations with the public (8! @ 9] & wherever applicable)
Fomr AT 7 sl A% ugw # anmar Mt s oAt & oufe Sanaided 99

feoaoft ) (Please commment on the officer’s ibalaty to the pubbic and to thew
needs

L

mrm'
(Foar sfrsTh Y Froorar MW 3 eFEST & guw w39 g s v @ offeor &
fawfrar 2) Please mve daty for gz with a view to fuhme mygwoving the
effectiveness and capabilines of the officer)

"~

5. T @ TRUT State of Health

4 FATS Integnity
GFoar sfa=Th &y Feafrear o7 Reuoft &7 Pleasec on the y of the officer)

— a3 n e




Mata Sundri College for Women
(University of Delhi)

Mata Sundri Lane, New Delhi-110002

Ph: 23237291

s S T FEN SRAI, FEURYT Iusfeudl, AgcagYt fAraant awr sEew ot &
ofer afiEfey & &7 §Ra FfUsh § s5a et W e ffes ad sfash &
o a3 (W1 100 32 #) Pen Pictwre by Reporting Officer (in about 100 words) on the
overall quabties of the officer mncluding area of strengths and lesser strength extracvdinary

6. e & S0 DA T &, @ M7 7 A & 7 @i § 3uw w J§FT e afEm
Overall numencal grading on the basis of weightage given in Section A, B and C mn Part-3

of the Report.

FUTH Place:. ...

AT Date:.....coooo...

WAz e ¥ gEIER
Signature of the Reporting Officer

A A et A
Name m Block letters:

&S H
Designation:

e & 3 § e
Dunng the peniod of Report:

ar®t Contd...
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537 a2
wEn wfawl AR wsAfFaa-aT-5
REMARKS OF THE REVIEWING OFFICER - PART-S

FNen SR & AOFa ASGTH Length of service under the Reviewing Officer

T T FE TGS T SIS T SET4 A fAfEe Jenfewent & wau 7 e
oG- are FOEf @ T 717 J50ia- | §g5d £27 (6337 §91.3 3T §eL4(5)) (@
T FeTAaNES F RN o NTeE Feai- § WEAd Ag g o 3H §E A 3O S
BE 717 T A FGAT FEaite S 32 T FON Sfattd 9 39S NIEIRW &Y )

Do you agree with the assessment made by the reporting officer wath respect to the work
output and the vanous attmibutes 1n Part-3 and Part-47 {Ref Part-3 and Pant-4 (5)} (In case
you do not agree with any of the numencal assessments of attmbute:s please record yowr
assessment mn the column provided for you in that section and 1mutial vour entnes)

FEEATT & U 7 FI°T IAT FAAW T FO £ GEA T WS FE FuE S

g g2
In case of disagreement. please specify the reasons. Is there anything vou wish to modify or
add?

HAJ AN, FUmT § T FAoNES W 7oA - A e fSEa a| sfueh &
et
The atitude of the Reporting Officer in assessing the performance of SC/ST officer

@t Contd.. . P-8-
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5 mmmmm|m1wmmmmmmm
& 87 T FEST A F 9T F¥EE |@Ra dUsT § @Ew o 9v ool &7 )

Pen pictwre by Reviewing Officer. Please comment (in about 100 words) on the overall

quahnes of the officer including area of strengths and lesser strength and hus athtude towards
weaker sechon

5 g & a3 & EF, GEE T @ A & ¢ EhE §F AT W AT HSE
afzm

Overall numencal grading on the basis of weightage given in Section-A, Section-B and
Secton-C m Part-3 of the Report.

i afawh ¥ gromen
Signature of the Reviewing Officer

W OARE Tt A

T Place ... Name i Block letters:
JEATH
ZA1F Date:.. ... S=— Designation:

o & afa & =
Dunng the peniod of Report:

atsstanEEn
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FETAF_ Annexure-l

FETHS AvNS0T § F17 vhedy $3 gFay ewfadyr

= :
il i il

® mtwmmwmqwameugmmu
The columns mn the APAR should be filled m with due care and attention and "after devoting
adequate tune.

(i) =3 smwr & 3h 3 B 1 anwar 2 ¥ BREh ofETOr (BATE o @ Rl T aw EeeT
e FosT) S R el FFf I s s A oem s & M= ==
sen M I oEw 9 wwar 10 ¥ fEE AR ¥ wEw ® fRfe suRTarst & wEw A
M R A 12 3y - 10 Rm A & o9 v MR Rv s & 577 &
wifeas  Soft uaie mymﬂngﬂmmnmm =
U SoE e @ FEW & IEFw & FEE sswars & gEer & s e Sl

It 15 expected that any grading of 1 or 2 (agamst work output or attnbutes or overall grade)
would be adequately justified m the pen-picture by way of specific falures and simularly,
any grade of 9 or 10 would be justified with respect to specific accomplishments. Grades of
1-2 or 9-10 are expected to be rare occusrences and hence the need to justfy them In
awarding a numencal grade the reporting and reviewmg authonties should rate the officer
agamst a larger population of his'her peers that may be currently working under them.

(i) vdwawr &7 8 ® 10 ¥ fw &= Ffew s Fw Fww 7w FTHEOES=R F &
Mwa ararE £ sorer =R & v orwiw 9 2 smEem
APARS: graded between 8 and 10 will be rated as “Outstanding” and will be given a score of
9 for the purpose of calculating average for empanelment 'p

(iv) wdwsmr &1 6 3w 8 @ @ F &9 & Tfew wgF wwor @ I Fw ooww 7 R
IR

APAR: graded between 6 and short of 8 will be rated as “Very Good”" and wall be given a
score of 7.

‘ ) THodT &7 4 FW 6 ¥ oy F fiw ¥ TfEw www Tw svam Swr o oeaw S5 B
Ercradl
APAR: graded between 4 and 6 short of 6 will be rated as “Good “ and given a score of 5.

‘ () vhwans & 4 F 57 Tffeor e ST sdam
APAR: graded below 4 will be given a score of “Zero™.

EEXXEER
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(Reporting vear - Financial vear)

Date by which to be completed

Distnbution of blank APAR forms to all
concerned ( Le., to officer to be reported upon
where self-appraisal has to be given and to
reporting officers where self-appraisal 15 not be
given).

31" March.
(This may be completed even a week
earkier)

(=]

Sub of self-appraisal to reporting officer

by officer to be reported upon (where
applicable).

15% Apnl

Submission of report by reporting officer to
reviewing officer.

30" June

Report to be completed by Reviewmng Officer
and to be semt to Admumstraton or CR
Section/Cell or accepting authonty, wherever
provided.

31 July

Apprazal by pting authonty, wherever
provided.

317 August

(a) Disclosure to the officer reported upon where
there 15 no accepting authonty.

(b) Disclosure to the officer reported upon where
there 15 accepting authonty

1% September

15® September

Receipt of representation, if any, on APAR.

15 days from the date of receipt of
commumication.

Forwarding of rep to the P
authonty.

(a) where there 15 no phng authonty for

"
21" Sep s

APAR.

(®) where there 15 accepting authonty for 6% October
APAR.
9. Dusposal of repr by the competent | Within one month from the date of
authonty. recespt of representation.
10. |C tion of the d of the comp 15% Novemb
authonty on the representation by the APAR
Cell
11. End of entwe APAR process, after which the | 30 November

APAR wall be finally taken on record

Ph: 23237291
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oot SreatErener=r UNIVERSITY OF DELHI

I~ @EeES/AeE+ F v Tif%s FEfA-Ea Jraiea REE
ANNTAL PERFORMANCE ASSESSMENT REPORT FOR SENIOR ASSISTANT/ASSISTANT

FATEA RGO/ TasreT
OFFICETACULTY DEPARTMENT.

FAITea aWwyata & 9fadas
REPORT FOR THE YEAR/PERIOD ENDING

ARTHa+ W PERSONAL DATA - (W13 PART-D
Mgt & S5
Name of the Officer

FeAtay (sagraT)
Date of Buth(DD/MMYY YY)

(==l A In words)

e 9% & 9SS
De=ignation of post held

Fm U 357 SRV 367, S=sntey
o Mo afTd FaaT g 2

Whether the officer belongs to
Scheduled Caste’S T'OBC”

= dF A wewenT AgiEe @ A
Date of con :
to the present grade

&SF Date

PP

AT Grade

a% F = SN ofEeor. oot sz & =TvoT)
# ygoru @& yafn I > w=Re
| ufeteror f&aT § o SFa AaTor &
Penod of absence from duty (on

Tramung. leave etc) dunng the vear
If he'she has under gone tramung. specify.

it Comtd.. P-2-
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3

W SELF APPRAISAL - NT3T PART-2
(e wfumrh @ aftdes far @ g, &% gamr s & )
(To be filled in by the Officer reported upon)
( I otz & s § OEd At W CUEgaE 9T A7 )
(Please read carefully the instructions before filling the entries)

1 TRT a7 St & HETE AT Bref description of duties

[¥]

avyata & = il AR WO @A TR AT ot
witeyee faaror (faavor 100 wed & f@ar s anfge )

Bnef resume of the work done by you dunng the year’penocd from
to (The to be furnished should be 1 d to 100 words)

3 Fum yww &t fx s giwl fdw ot & wew ol ofts franof froiha arfre s
iy wt F rarwd! wt W 31 wewh aw g ww & owd o o el @ faaror oot ET Y
arfry firalh =)

Please state whether the annual retum on immovable property for the preceding calendar year
was filed within the prescribed date 1.e. 31™ January of the year following the calendar year
If not, the date of filing the retumn should be gpiven.

A Place
1% Date: ...

o & @ wiowlh & grnen
Signature of the Officer reported upon

arft Coned...P-3-

Ph: 23237291
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123 1

wfdes sfasdl o FHeaiea- w3
ASSESSMENT BY THE REPORTING OFFICER - PART-3

(Fomr ofaferat =7 a7 A s w57 cowgds oz & )
(Please read fully the pudel before filling the )

u=E T Y vt & v ofgdss ofter® Zarm 1-10 & = & ¥FEu=As a1fyw &y sl
mfEr, =37 1 Fa® &7 7 Fw 10 F97 yfuw 7 = gvtar 1

Numencal grading 15 to be awarded for each of the attnbutes by the reporting authonty which
should be on a scale of 1-10, where | refers to the lowest grade and 10 to the highest.

(M T & & Ao (30 W7 & aEH 40%, gEm)
(A)Assessment of work output (weightage to this Section would be 40%)
ufadgs oftsrft | gefaaes oferh zam f2r | gafasrss
Zar f2w o A v #w (T2 F=s-2 A 'v orftsrh &

Grades by 7w A7 B FEAS a4 F) ETET
Reporting Revised Grades by Initial of
Authonty Reviewmg Authonty (af Reviewmng
doesn’t agree with col 2) Authonty
1 a 3 4

1) gEfTfas =8 &
gfrqetarfass & sram o7
srafera feom o ETt
Accomplishment of planned
work ‘work allotted as per
subjects allotted
u) @& & FJorar
Quality of work
m) =TEF fregEs =4 &
gdforar wuty feuifre et
TE WEw Az & T
Proficiency m work, namely
mamntenance of prescnbed
| registers and charts etc.
Tt w14 9T ®W AT
afEw (F= [ i F i)
Overall Grading on ‘Work
[ Output’ (Total [i to ii])
() zofmne faraara & JTTRS (FH \ET & 3T 300, gEm)
(B)Assessment of Personal attribute (weightage to this section would be 30%)
ufadze gAfd=TEn TusTh zamr | gEfaeee
ot Zarw | R v ¥w (afE wTER-2 orfasTh &
e v A # v v @3 A wEAA TzTET

Grades by it &) Initial of
Reporting Revized Grades by Reviewmg
Authonty Reviewing Authority (if | Authonty
doesn’t agree with col.2)
1 2 3 4

1) =18 & wiwgf=y Athmude to work
1) fFrstarft &1 aTw Sense of
responsibality

@t Contd .. P-4/-
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Ph
sz 432
m) FTATHS FT T TWAT
Maintenance of discaphne
) WOweT e
Commumnication skills
v) fedwonr==s TvTar
Analytical abalaty
i) IR & 3T & =rE = & TTAr
Ability to work mn team
vn) AT #Er & FF gy = &
TITTW Ability to meet deadline
vin) 9TEST eSS wAYW
Inter relations
Aarsy At (Fa[i & viii])
Overall Grading on ‘Personal
Attributes’ (Total [i to viii])
() SRS FETEAT W HodiaeT (SH ST & 3EH 300 g
(C) Assessment of functional competency (weightage to this section would be 30%)
Az gATE=TE s oiusTs ZarT gETEEE
arfar=sTh 2w v 7 (T FeR-2 orfarerf
Zarm fav ow | & Rv v AT A FEEA FETWT
o L Inmitial of
Grades by | Revised Grades by Reviewmg
Reporting Reviewing Authority (if | Authonty
Authonty doesn’t agree with col.2)
1 2 3 <

1) FMTEfRTETEEd va IvTEar & &
& ofrmw iy =% & Dot &
ST Knowledge of

RulesRegulatons /Procedures m the
area of function and ability to apply

V) F=YE7T 97 FTE FTA #F gdorar
Proficiency in working on computer

TS FEHGT W P AE

Ao (F [ | F iv]) Overall

grading on ‘Functional
Competency’ (Total [i to iv])

Az Note: F¥%a® & vrds T ¥ Av Mg T3 & yaww Faa wxF & twa = & @ w7w

aftw &1 IUR g

The overall grading will be based on addition of the mean value of each group of
indicators in proportion to weightage assigned.

@t Contd .. P-5-
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(=

A=Y CENERAL-WTTPART-4

F & W0 ST Relations with the public (8T @] &1 wherever applicable)
(T €Y T S SmEfte vd sfash g e o uar feuvh &) (Please

comment on the officer's to the and veness to thew need:
me'

(Foar sfosrhr & wmafaar vd = ewad! & it oS gur Fw g o & e R
W% offeor & fav fReafr =7 Please pive d for traunng with a view to fuhwe

wproving the effectiveness and capabihities of the officer)

T § TR State of Health

Tl Integnty
(Fumr sty & weufresr or fregoft & Please comument on the itegrity of the officer)

ufftdze ¥fimed zam dfinedt & W et & avir (s 100 we A,
55f A & Td &6 A O, FENECT SOAfeUdl, AgeaqY! HEEeA vd
FAST W & uf NfEETeT WA @ Pen Pictwe by Reporting Officer (in about 100 word:) on

the overall qualites of the officer mcluding area of strengths and lesser stength extraordinary
achievement:. ant falures and attitude toward: weaker sechon:

arft Contd ... P-6-
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6 Qe & HEL3 F TE U, @ T W A BT v I § HUR W FA HAEE AEFTE

arEm
Overall numencal grading on the basis of htage given 1n S A, B and C in Part-3
of the Report.
ufades sl § geawn
Signature of the Reporting Officer
A T EET A
FUTH Place: ... Name in Block letters:
9EE H
AT Date:..........co...... Designation:
e & At &
Dunng the period of Report:
gAfEawa sfawslt 1 srafraatam.s

REMARKS OF THE REVIEWING OFFICER - PART-5

1. GRS HTUEH @ AT AT Length of service under the Reviewing Officer

2 FIT MY W3 T HOT-4 & i e 3w Rt gt & wew A ofdze swisrh Zam e oo
FFUwA ¥ WEAS 37§ oW & aw -\ 3 & waw A
v v Fruew @ WEES 7 (Fo 53 Jur se-4(5)) (IR v ofddEe sfuerh gam e
v sl & Bl FETTRE FETiew ¥ WEAA A4 & 31 T FUA NUAT JESES §E 99 A
v av = & £ 3w v ot & srmee &7 )

Do you agree with the assessment made by the reporting officer with respect to the work

output and the vanous atmbutes I Part-3 and Part-4?7 (Ref: Pant-3 and Part-4 (5)} (in case

you do not agree with any of the numencal assessments of attmbutes please record your

assessment m the column nded for in that section and mitial entnes):

FH Coutd...P-7-
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227 s

3. FREAA s @ fPufa & Fom W& Fwor AT sTT S oW i @ W anw wo azEer @
e wwA ¥

In case of disagreement, please specify the reasons. Is there anything you wish to modify or
add?

4 gafemes sfaarh ZawT 9w w7 oo sfusrft &1 &7 FFcd @7 7T IERE FFaT ot &
oft wfitafem *fa swd wava fwand & oy # feego@rser 100 wef ) &%
Pen pictwe by Reviewing Officer. Please comment (in about 100 words) on the overall
qualities of the officer including area of strengths and lesser strength and hus attitude towards
weaker sechion

9 offdze & w3 & wy v, @ ot @ A Ry v @@ F ur o7 ¥R WA FEmeEs afem
Overall numencal grading on the basis of weightage given m Section-A, Section-B and
Section-C mn Part-3 of the Report.

sfawh & groew
Signature of the Reviewing Officer

A TS T A/

o g T Name i Block letters:
FEATH
RBARE Date:.........co......... De t

mfﬁma
Dunng the period of Report:




(ii)

(i)

(iv)

®)

()
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HE'AF Annexure-]

FEATHS AvfSor § @1y ooy 94 §wayu fewfady

v & FEew Rfte e i coegdE S oEE WA &3 AU s aRm
The columns i the APAR should be filled in with due care and attention and "after devoting
adequate tune.

7 s Y A X F 1 owvar 2 F T oo (e = o faeant o g e
svheror & ofage) S R svweall F s A ssr A A oom o0 & e ==
e T 3 oW 9 wwar 10 ¥ T dof & wEw A fafine sumfarat & mEw R
M Rmamm ot 12 @m0 R R s i Re s 5w 0
FifETs 4oh w@w  &73 3¢ ofadew vF gafdeiew sfastat & & st &
ZFRGTOr 39 wE M FEW # TEARW F FEII FERAMAS N FEAT F FTAT AR
It 15 expected that any grading of 1 or 2 (agamnst work output or attmbutes or overall grade)
Ild be ad tely justified m the pen-picture by way of specific falures and samularly,
mygndeof9otl°wmﬂdbemsﬂﬁedthhmpedhmeuﬁcxcomphahmem Grades of
1-2 or 9-10 are expected to be rare occwrences and hence the need to justfy them In
awarding a numencal grade the reporting and reviewing authonties should rate the officer
agamst a larger population of hus’her peers that may be currently working under them.

v 3 8 ¥ 10 ¥ @w = fEw T Rw v Fw gEewweE ¥ A
T urarE € worEr 7R F fRT a9 2w s mem
APA.RspadedbenrmSanlewxllben!da‘*Omsnndm; mdwﬂlbep\mascweof

9 for the puwrpose of calculating average scores for emp P

TiwHET & 6 AW 8 F W F W F T HF I T Fwm Fw oraw 7R3
Egc-cudl

APAR:s zraded between 6 and short of 8 will be rated as “Very Good” and will be given a
score of 7.

o & 4 Fw 6 ¥ o & v ¥ FEiEvor Cyewt SEr oseam 3w oA 5 REm
Eacrud]
APAR:s graded between 4 and 6 short of 6 will be rated as “Good “ and gaven a score of 5.

T & 4 ¥ FF FETw Caew NI smEm
APAR:s graded below 4 will be given a score of “Zero”.

EEXREES

Ph: 23237291
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Annexure Il

Time :chedule for preparation completion of APAR
(Reporting year — Financial year)

1. Dismbuty of blank APAR forms to all | 31" March
concerned ( 1Le., to officer to be reported upon | (This may be completed even a week
where self-apprasal has to be given and to | earher).
reporting officers where self-appraisal 15 not be
given).

2. Submussion of self-appraisal to reporting officer ¥ Apnl
by officer to be reported upon (where
applicable).

3 Submission of report by reporting officer to | 30° June
reviewwmng officer

- Report to be completed by Reviewing Officer | 317 July
and to be sent to Admmistranon or CR
Section'Cell or accepting authonty, wherever
provided.

- Appraisal by accepting authonty, wherever SI.Awt
provided.

6. (a) Dasclosure to the officer reported upon where | 1° September
there 13 no accepting authonty.

(©) Disclosure to the officer reported upon where lS‘Scpt-nbc

there 12 accepting authonty.

Recept of representation, if any, on APAR.

15 days from the date of recempt of

communicanon.
8. Forwarding of repre to the comp
authonty.
(2) where there 13 no accepting authonty for | 21 September
APAR.
®) where there 13 accepting authonty for 6= October
APAR.

Dasposal of representation by the competent
authonty.

Within one month from the date of
receipt of representation.

10.

Communication of the decision of the competent
authonty on the representation by the APAR
Cell

15= November

11.

End of entwe APAR proces:, after which the
APAR wall be finally taken on record

30™ November




»

Mata Sundri College for Women
(University of Delhi)
Mata Sundri Lane, New Delhi-110002

ANNUAL PERFORMANCE ASSESSMENT REPORT FOR JOINT REGISTRAR/DEPUTY
REGISTRAR/ASSISTANT REGISTRAR/ADMINISTRATIVE OFFICER

FrTEArEEasasET
OFFICEFACULTY/DEPARTMENT

AT avyafe o offdes
REPORT FOR THE YEAR/PERIOD ENDING

W PART-1- ¥uf¥awra ¥ PERSONAL DATA

Ffusmlr & JF
Name of the Officer

Ph: 23237291

S9E&TH Designation

SeATaty (E-Ag=rTd)
Date of Buth(DDMM/YYYY) : / /

e Al o2 T @A A

Permanent post held and the
present grade

et AT
Educanonal Qualificaton

WEAITSE U ety AT
Professional & Technical

Qualification.

a% F 0T TG ey, gy anfz & Fwvon)
# Fgateuta @ yafn e 55 WAe
& ufereyor féar § & SWaw faavor &
Penod of absence from duty (on

Tramung, leave etc.) dunng the year
If he/she has under gone tramung, specify.
a% F N TR T GTRRTOT FAwH

Tramung programmes attended dunng
the year s

o it & 2. FaNT
Charges held dunng the penod

under report

It Contd...P-2/
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HO+{l 3R F=HeATHA -S|
SELF APPRIASAL BY THE OFFICER - PART-II

(o Mo o 9iadacs far ST §, 3F& Z@nT 39T 1T, O davasd @ o
FIW HEET S RS F: )
(To be filled in by the Officer reported upon, if necessary extra sheet to be used)

TR 7T Fdl & FETA @379 Bnef description of duties:

T F A EASRRTAAT FOS F=a MU e Grifra e g o sad e e
foFT 710 & 3= (SNOTEATE AT Fed FET ) St @ AISESH A THfHEeaT F WM 99
TT T UrhE WeT W U ITafer JemT |

(ST FGF FPERTRdEAEaEET §F e afts &8 a@S-n)

Please specify targets/objectives/goals (in quantitative or other terms) of work you set for
yourself or that were set for you, eight to ten i1tems of work in the order of pnonty and youwr
achievement against each target.

(Example Annual Action Plan for your Sechon/Office Department)

B eta b= o Soateerst
Target: Objectives Goal Achievement:

St Contd...P-3/-
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T 1]

3 (MA) FUIT FT-2 A TAT AT FNTIDITUCAT & o F @ T SR & W X orRw &=
Tfz ment & orfeg & &=§ araw @ J T TS
Please state bniefly, the shortfalls with reference to the targets/ob) ez/goals referved to in
item 2. Please specify constramnts, if any, m achieving the targets

- (W8) FUTT 7 FZ &1 Mt sTRW FT e S @ afow sosRfront Tl & i sER o
Ty &7 3 sTaw 1)
Please also mdicate items in which there have been significantly higher achievements and

contnbution thereto
5 Four aw fafire A T &7 e T wod STE Shww &7 oferor & Froas ® Srarrer
e
Please indicate specific area in which you feel the need to upgrade your skill thyough cammg
programme.
6. FUT IFAW & Y I gdwl &@2yr at @ wuw wetty mfts faaroft fraifra A sty

ST At W TEATEA At Y 31 werwfy Aw oA w & g oy TR wlt A fawTor Tt wTA Y
arfroy M ey

Please state whether the annual retwn on mamovable property for the preceding calendar year
was filed within the prescribed date 1¢. 31* January of the year following the calendar year
If not, the date of filing the retum should be given.

A Date: ... TN & EFUST Signature of the Officer

S Contd...P-4/-
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Mata Sundri College for Women

(University of Delhi)
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gfades w8 o sfades-smr-lll
REPORT BY THE REPORTING OFFICER - PART-III

S W e O SET 1S9 &9 a4 w10 §9 AU dw & aefew

Numencal grading 13 to be awarded by reporting and reviewing authority which should be on a scale

of 1-10, where | refers to the lowest grade and 10 to the hughest.

»~

(Fvw sRafeat & w & ord Ren-Pet ) coargds 9w F )
(Please read carefully the guidelines before filling the entries)

e WS a9 Heaie (B NET 3 A2H 400, gem)
Assessment of “Work Output™ (weightage to this section would be 40%)

aor / Attributes

wfddza wiawf

Reporting
Authority

T aia
Reviewing
Authority

i) g Pmfes s 7 ofrgotanfres
& T OT wrafrs PRI wrmm =)
Accomplishm of pi d work 'work

allotted as per subjects allotted

i) FTAfFrTTTZ £
Quality of work ourput

111) FErerAwoTaEw WewTar
Analytical abiliry

iv) WOATRTAH= FTH T Trrgotan T T

NuSmTes  =rd  Accomplishment of
exceptuonal work unforeseen tasks
performed

‘Fta =T v ¥ fAsrET AfF Ovenll
Grading on “Work Output’

T
Initial

Ty w1 Heaid= (1-10 & 99 97 ); §§ 6T &1 A32F 30 g
Assessment of “Personal Attmbutes” (on scale of 1-10); weightage to this Section would be

30%

wor / Attributes

Reporting
Authority

gAtdae wriawsrd
Reviewing
Authority

1) T F ITEHT

Amtude to work

S Contd....P-5/-

Ph: 23237291
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1) TEA UTET Initative

i)  SfoaE AT T T &
EfFStrategic planmng ability

1v) od@eeror WY TaT
Supenisory abality

v) Y @ & ey
Decision makmmg ability

i) HF-ag s
Coordination ability

vii) IEMSFw o 9 Ta  fasta
FHTT W e

Ability to motivate and develop
subordmates

‘UETHiTA® WA 97 W (AW
afEar

Overall GCrading on ‘Functional
Competency”

nIEH

Initial

FFET I TRUTT State of Health

IO FIRUFG IS Heg Ao v @ Sv & =afeeat & ofr tiezaor

Atntudes towards people belonging to SC/'ST/OBC/PH Categones-

SETURTT §F WU (SE el e @)

Relations with public (wherever applicable)

S Contd...P-7/-




Mata Sundri College for Women
(University of Delhi)
Mata Sundri Lane, New Delhi-110002

Ph: 23237291

FATASST Integrity
Fuar sfasrhr Fr Feafaser o7 fe=goft & Please comment on the integrity of the officer)
1 2§ & oY rwam,

Bevond Doubt: or

u) AT #A= H FE Gfape aa S0
HE § U, Nothing adverse has
come to my notice; or

1) afes HTURIT W \cdi=sal H Han o,
e v I ool Haea §
Since the mntegnty of the officer 13

doubtful. a Secret Note 13 attached
herewith.

AR WU ZaET MREm wex fu¥ foW fUmh @ RaE feEh o i@ B
SHEH 3EF AT O, FELE, FEO7 W U9 Ae @9 & 9 sgage §iga
FHoOihA UF TR WA A 01 ® 10 & 9FS 9 AT ANFIOT (FAT AoGEOT &7 a9 &
AT Aaa 3B & 399 & AT 79 & T F 3R 7 R ST )
Pen-Picture by Reporting Officer

(General assessment of the officer reported upon including overall qualities, strengths, lesser
stwrengths and amitude towards weaker sections and overall grading in the smaller box

provided on a scale of 1-10 (the overall grading 1n the be based on addition of the mean value
of each group of indications in proportion to the weightage assigned)

FHT HOW  (1-10 3 F BET H ) /Overall Grade (on score of 1-10):

ufades s $ graew
Signature of the Reporting Officer
ATH T EET A7

AT Date:.............._. Name i Block letters:

9z =
Designation:

S Contd...P-8/-
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Ph

s PART-IV 9508707 / Review
(gaf@asr ¥fa+ @l REVIEWING OFFICER)

1. s AT - A TRy s T ST s T RES T S E RO F = T
FOHFTEW B FEAS 7 IR 0w e FETTeRe Jraww 3T aiEstaat ? FERS AR A
FTOAT W W A Ve v =fEm # w0R FEoiEww 57 STRE T AT o ofafest or smzmiew
=N
Do yvou agree with the assessment made by the Reporting Officer wath respect to the work

put and v s butes in Part-III. In case you do not agree with any of the numencal
asses or des. pl record your assessment in column provided for m that Part and

mitial your entnes
Z Yes & No

~

FEERIS @ & T afmwmm.wﬁsm:mim;mt s
FTWAT _T FFET WS A7

In case of disagreement_ please specify the reazons. |s there anything you wich to modify or

add?

3. gafimes »fUs ZanT S 8 IFN7 | FUS FEETSE &7 ®asw 100 wEay =
s afo® & sxvs e & IRt &3 vy 3EES gEw T & ofy afEgts
mfE= &

Pen picture by Reviewing Officer. Please comment (in about 100 words) on the overall
qualities of the officer mncluding area of strengths and lesser swength and his amitude towards
weaker sections.

4 TfEAEs & w7 -l & BT 71w Jiw & WuT 97 W WeeT Fease a3
Overall numencal grading on the basis of weightage given in Part-III of the Report

Fasft F geoew

Signature of the Reviewing Officer
HIFE e NEET #/

&% Date:................. x Name m Block letters:
qEETH
De=ignation:

EEEREERERERSE

1 23237291
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HEAF Annezure]

HEATHS AoNH0T § F@1w vhewmy w3 FFayu Rwfady
Guideli ting il { APAR wit ical i

(0] v & FEew fftes waueh i comgds Fur oItE AT &3 v ST afam
The columns m the APAR should be filled i with due care and attention and "after devoting
adequate tume.

(i) =% s & Irh @ 1 avEr 2 & A ToftETor (tE o et T EW EET
swhemr & ofagm ST R swrmal F st A ssr Ao sw & ifes  fewr
arem MY T e 9 wwar 10 & fad Aoh & Waw A fafiee susfoust & wAw A
ifaes ez smoom Aol 12 T S0 PR A R o sme T Rv s S awE h
FifeTE  Aof gz 73 gv ofadEw vx gafdwew afaehat & el afeerh &
FEfdTer 5a& adiw af FET & IEFW & ST wFRaae & gEer & T T

It 15 expected that any grading of | or 2 (agamnst work output or attnbutes or overall grade)
would be adequately justified in the pen-picture by way of specific falures and sumalarly,
any grade of 9 or 10 would be justified with respect to specific accomplishments. Grades of
1-2 or 9-10 are expected to be rare occwrrences and hence the need to justfy them In
awarding a numencal grade the reporting and reviewmg authonties should rate the officer
agamst a larger population of his’her peers that may be currently working under them.

(i) vy &= 8 F 10 &§ v & Mo T Fw Fww Fw ghEwwER= & G
wa ararE £ o &R & v oA 9 3 e

APAR:s graded between 8 and 10 will be rated as “Outstanding™ and will be given a score of
9 for the purpose of calculating average scores for empanelment /promotion.

(iv) wfwanr &1 6 3w 8 # W & @w & wffEw T wwor fw aon Fw oEw 7 R
Eac-radl

APAR: graded between 6 and short of 8§ will be rated as “Very Good” and will be given a
score of 7.

W) vy &7 4 3w 6 ¥ o F fiw & TfETw Cwww T svam 3w oA S REm
E ot
APAR: graded between 4 and 6 short of 6 will be rated as “Good * and gaven a score of 5.

(v1) wdwaT & 4 ¥ =7 ey fRar s
APAR:s graded below 4 will be given a score of “Zero™.
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i) TSz & A
Sense of responsibility

w) 87 | A A FE FS W
ETFTT Capacity to work in team spint

iv) HEYOT HerE

Commumcation skills

v) O T
Leadership qualites

vi) HUTHEA F FFTeTOT
M of Discipl

¥

vi) FAAAET & oW W g
@ &FT Capacity to work in time
Linat

viii) STHGT FATFIITE I
Inter-personal relations

‘At favent 9T Fe HAT
ATET Overall Grading on ‘Personal
Attmbutes’

TIER
Initial

TR W W HAiEe (1-10 & 9AE 9T ); 3 SWT W 32H 30% gev
Assessment of “Functional Competency™ (on scale of 1-10) : weightage to this Section would

be 30%
wor / Attributes WAz anaedl | gAtaa
Reporting urfasrft
Authority Reviewing
Authority

1) FoRMamTa/ed vd aEaar & e
# WiFAT vE 3% WO W9 ®
FAFET Knowledge of
Rules'Regulations/Procedures mn the
area of function and ability to apply
them comectly.

S Contd...P-6/-
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Annexure-II

Time schedule for preparation completion of APAR
R - — ¥ ial )

SNo.

Am".

Date by which to be co eted

Distnbution of blank APAR forms to all
concerned ( 1e., to officer to be reported upon
where self-appraizal has to be given and to
reporting officers where self-appraisal 15 not be
given)

31" March.
(Thas may be completed even a week
earher)

19

Submussion of self-appraisal to reporting officer
by officer to be reported wupon (where
applicable).

15= Apnl

Submission of report by reporting officer to
reviewng officer

30™ June

Report to be completed by Reviewmg Officer
and to be sent to Admumistraton or CR
Section'Cell or accepting authonty, wherever
provided.

31° July

Appraizal by accepting authonty, wherever
provided.

31¥ August

(a) Dasclosure to the officer reported upon where
there 13 no accepting authonty.

() Disclosure to the officer reported upon where
there 13 accepting authonty

1¥ September

15® September

Recept of representation, if any, on APAR.

15 days from the date of receipt of
c ation.

Forwardmng of repre
authonty

to the comp

(a) where there 13 no accepting authonty for
APAR.

(b) where there 13
APAR.

accepting authonity for

21% September

6™ October

Dasposal of representation by the competent
authonty.

Withun one month from the date of
recempt of representation

10.

Communication of the decision of the competent
authonty on the representation by the APAR
Cell

15= November

11.

End of entwe APAR process, after which the
APAR wall be finally taken on record

30% November
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(University of Delhi)
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Tt Sreaf@ener=r UNIVERSITY OF DELHI

#HEA TATHN FTIE ¥ AT oy sEAfAasaes geaiea e
ANNUAL PERFORMANCE ASSESSEMENT REPORT FOR MULTI TASKING STAFF

AT T
OFFICEFACULTY/DEPARTMENT

AT awyata o GmaTs
REPORT FOR THE YEAR/PERIOD ENDING

AqTHFa+s ST PERSONAL DATA - ({T9T PART-D

e g
Name of the Officer

Designation

FeAtay (BsEg=rah)
Date of Birth(DD/MMYYYY) 2 ! /

(=T A In words)

AT TR AV Heg. FeAentey
¥+ o a7 | w§araa g 2

Whether the officer belongs to
Scheduled Caste’S T/'OBC?

FEE= AT A/ Fenaw Sgfaa @ EE
Date of PP : &= Date
to the present grade

AT Grade:

TE F I SIS uiwwor, oFY iz & Fwon
| Fgufeufa @ Jafn IR 350 Sae
& uferTor f&ar § o >Waw f@avor &

Penod of absence from duty (on s
Traimming, leave etc.) dunng the year
If he/she has under gone tramung, specify.

Tt Contd.. . P-2-

Ph

1 23237291




Mata Sundri College for Women
(University of Delhi)
Mata Sundri Lane, New Delhi-110002
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Fﬂ'-‘l'-!"F’-I"'I'FT SELF APPRAISAL - MT3 PART-2
(5| FfasT & 9fdas= faar 3= §, 38§ 2@/ 591 317 )

(To be filled in by the Officer reported upon)
( o oAt & 5= § 9ga e & CW-gas 92 & )

(Pleaze read carefully the in:truction: before filling the entrie:)

1 &7 71T &t & HETE 98797 Bref description of duties

2 FoO a7 & 7= a9 af @ ue §eha afts faeoh Tifa afa
My FAET aF F SR % | 31 F=al O oo KO & aF on O &6 o fA|rer
o = @ A S 3T

Please state whether the annual retum on mmmovable property for the preceding calendar year
was filed within the prescribed date ie. 317 January of the year following the calendar year
If not. the date of filing the return should be grven.

a1 &4 Ot HIaeHl & geonen

-

Signature of the Officer reported upon

=T Place

&% Date:

a1t Comtd... . P-3-
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sy sfasrd grar geaiss— w3
ASSESSMENT BY THE REPORTING OFFICER - PART-3

(Wﬁ&afﬁmwm&mﬁaﬁﬂwnﬁtwﬂ)
befc filling the entrnies)

(Please read fully the

3 3z

T w1 & e ¥ B o g ofEm 3T 1010 ¥ S # s Ty & i e,

Izt 1 == =9 T2 797 10 SN wTUE 3T S i

Numencal grading 15 to be awarded for each of the attributes by the reporting authonty which
should be on a scale of 1-10. where 1 refers to the lowest grade and 10 to the hughest

(™) &7 =7 57 go=T=T (TF ST F7T T2 40% 29

(A)Assessment of work ocutput (weightage to this Section would be 40%)
wfawss wrawrdt | [Ffearss griasrt

Reporting
Authority

Reviewing Authority

1

>

3

) IF ey = f sfrpin/faest 5 st
7T sratey o=y Ty s
Accomplichment of work allotted as per subjects
allotted

n) FTATITITZIT ST HI112
| Qualsty of work output

1) FAT TE WHIF/ T=1T FT AT THAT 2
Does be'zhe know the machme ' store

w) ¥T Wy FuiEy = § vy s=Srewma =
s TEaATE

Does he'she mantun the machine’ store’ bualding
properly and regularly.

V) FUT W WETE ©TAT § T W4T, Ivw =/
HETTW SRS/ TS S T sTAT §

Does be'she clean and takes care of chart wasual
shde</ storage items’ prenmses.

@1 gfrgeiaT A lash of 1

work‘unforeseen tazk- performed

i =7 97 5= e 37F 7 Ovenall Grading
on “Work Outpust”

TR

Initial

(@) =y TarTaTst %7 gEaTe S (T9 9T %7 ¥2=w 30% FIOM)

s section would be 30%)

(B)Asses of Per 1 attribute (weightage to thi

zaro Rw ww ¥
Grades by
Reportung
Authonty

TAfiasa aifts za
v ww @ (afx Saa-2 A
e 7w s F wEwa a8 §)

doesn 't agyree with col 2)

1

2

3

i) wTH ¥7 sTag Atntude to work

n) =R ST Iy
Sense of responsibility

=8 Comtd .. P-4-
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m1) Regulanty and Punctuality
Frafera site wsw fF araeft

1v) STATHT ®T AT THAT
1 O‘A. 1

P

v) ST wrarer
at skalls

C
Vi) ITH & =7 F TS w73 &1 areaar
Ability to work in team

va) T HrHT # wvH 7T w79 #7
TTIAT Ability to meet deadline

van) TTETT syfeETe A
Inter -personal relations

1x) Clean use of umiform

sufesmy fRawarsit v o farsT afew
(F% [ | ® ix]) Overall Grading on ‘Personal
Attributes’ (Total [i to ix])

I
Initial

1) wwTafras AT w7 EITES (TH WU %7 ¥2T7 30% TrA)

(C) Assessment of functional competency (weightage to this section would be 30%)
ufasey wrfasrd

T Ro T I
Grades by

Reporung
Autbhonty

Taf¥erss wrfarsrd gror

o oo 1w (wfy staw-2

:ﬁwzwhtmw
)

Revised Grades by

Reviewmng Authonty f

doesn’t agree with col 2)

L&

3

RulesRegulations
Proceduwres m the area of function and
abality to apply them corvectly

u) FE-=T §WaT

Coord abiliry

) TEE w1 Intuative

) T IT STH w73 # wfrorar, gt w7
ITAT ET Proficiency in working on
computer, wherever available

wwTEiTw wwwar v §w R{ars afew

(5 [ | ¥ v])Overall grading on
‘Functional Competency”’ (Total [i to iv])

TR
Initial

0t Comtd .. P-&-
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1181

#z Note: HHO® ¥ U 49 ¥ v Puifter R & wqar d@fa @@l & e 3w W
wer wEa A W oaawr @)

The overall grading will be based on addition of the mean value of each group of
indicators in proportion to weightage assigned

WHFE CENERAL-WTPART4

1. TEAT & WTG WTHTATIT Relations with the public (ET AT ¥T wherever applicable)

T €Y T =T SeRTiftew va witeefr % wfitr T punr feegoft &) (Please
couznent on the officer’ s accessabality to the public and responsiveness to theu needs)

~

m]‘m.

(Foar sfosrfy € oafirar vd svd eEar! # it wfus gurr Fur iy s Y e ®
sEE ufteor & far fawfrer &7 Please pive reconumendations for trauung wath a view to futwe
unproving the effects and capabilities of the officer)

3 wureey €1 ffafd State of Health

4 FATAST Integnity
(Foar w7 Feafaesr o7 fregoft & Please comument on the integrity of the officer)

5. wfrars sfarer grey sifowsrdr & wwey fasroarst € st (7w 100 weat #) ey

ufy sf&® ¥T Pen Pictwe by Reporting Officer (in about 100 words) on the overall
qualities of the officer including area of strengths and lesser stength extracrdinary acluevements,
sguficant fuhee: and atttude d J ct

=t Coned .. P.6.
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(1Y X
6. GEEEE F W3 F FT T, T W A BT T F F IR W FA HEH ST 6

aArE=m
Overall numencal grading on the basis of weightage given in Section A. B and C in Part-3
of the Report.
ufadesr wfasil & gEome
Signature of the Reporting Officer
HATH TR W A/
WY IR .cocanssissmsmiins Name m Block letters:
RoTurss
RS Date:.. ... Designation:
wfaaes @ Fat &
Dunng the perniod of Report:
AT wfawd F1 wsaFaa-ae-5
REMARKS OF THE REVIEWING OFFICER - PART-S
1. gafiaas swfosah & far w3 Length of service under the Reviewing Officer

(¥

T AT W-3 ¥ W4 ¥ A e aar T et ¥ Saw § afaeass sEed o oo
IR 8§ ENA 87 97 WY STHSTI £ SHrETw ITA A NI Sueaarst & daw # e aw
TR | SEET 27 (S W-3 797 ST-4(5)) ( 772 sy wfaEsy sfaer v o Sdrearst
¥ Tt sr=rws SeTE & wEew TE £ A7 5T $YAT SIS geaTES o9 wr f e av ervew 3 % aar
syt wiafeat = sraeT =7)

Do you agree with the assessment made by the reporting officer wath respect to the work
output and the vanous attmbutes I Part-3 and Part-47 {Ref: Part-3 and Part-4 (5)} (n case
you do not agree with any of the numencal assessments of attnbutes please record your
asses mn the column provided for you in that section and 1mtial your entnies):

FHY Contd...P-7/-
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TR AT

3. FEEHT B @ U A I $ES HEUT 3T = w1 N aE @ G a9 o
JTEAT AT ST WES B0

In case of disagreement, please specify the reasons. Is there anythmg yvou wish to modify or
add?

4 FATAERS RN o 99 ey o RN @ 5 @l O e SER SR
W & uTE AT J@ES AR FR el F @ A RoOenEEnET 100 wel #)
T

Pen pictwre by Reviewing Officer. Please comment (an about 100 words:) on the overall
qualines of the officer including area of strength: and lesser strength and his atntude towards
weaker section

s. ufdzs ¥ W3 F WE v, @ T W A BT T ALH F N O FE HERT S
arzam

Overall numencal grading on the bans of weightage given m Section-A, Section-B and
Secton-C m Part-3 of the Report.

wfawr & gEroew
Siguature of the Reviewing Officer

AR T e A

FUTH Place . ..o Name m Block letters:
TS
AT Date:... ... . . Designation:

e & yata A/
Dunng the period of Report:
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HE'FF Annexure-l

FEATHS AviSor § @1y vdewy § §way fewfadyr
Guidelines regarding filing up of APAR with numerical grading

(i) i & ¥R fftes wEuEh WY coegdE S oIE AT 2 3T EE aRm
The columns m the APAR should be filled in with due care and attention and "after devoting
adequate tume.

(i) =% smaw & 3 ¥ B 1 snvaEr 2 & R wofEwT (e & o faeamt o R e
AvheTor & ofase) S Rfrr ssTeal S A A s e A oom sw & sifes  °o
srew My I gEw 9 Fwar 10 ¥ R Avh & FEw A fafire suefeunt & wEw @
MM Rmsrm A 12 -0 R affsm v T Re s HTssa o
FifeTE Aol @w 373 70 ofadew v gRfdeew sfusrat & el sfaerd FT
ZFifAiTor 3@& afw af FE & TEAW & ST FOaE 1 gEer & ST ST

It 15 expected that any grading of 1 or 2 (agamnst work output or attmbutes or overall grade)
would be adequately justified m the pen-picture by way of specific falures and siularly,
any grade of 9 or 10 would be justified with respect to specific accomplishments. Grades of
1-2 or 9-10 are expected to be rare occwrences and hence the need to justfy them In
awarding a numencal grade the reporting and reviewmg authonties should rate the officer
agamst a larger population of hus/her peers that may be currently working under them.

(i) vdwaT = 8 ® 10 F I 7 whEw TFw ®BE AW Fw FHEOUEEER F &
w3 arE & e &9 F @ oA 9 = e

APAR: graded between 8 and 10 wall be rated as “Outstanding” and will be ziven a score of
9 for the purpose of calculating average scores for empanelment /promotion.

(iv) vwdwae &1 6 3w 8 ® o & @9 & i TR ywor W Sww Fw aeaw 7 R
ST

APAR: graded between 6 and short of § will be rated as “Very Good" and will be given a
score of 7.

w) THUHT ST 4 AW 6 ¥ o F @i - FffEvor ymw I svem W orAie S RE
FTAATI
APAR: graded between 4 and 6 short of 6 will be rated as “Good “ and gaven a score of 5.

(1) vy &7 4 ¥ FF TffETor wew ST ImIm
APAR: graded below 4 will be given a score of “Zero™.

EEEXEES
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Anpexure-

Time schedule for preparation completion of APAR

(Reporting vear — Financial vear)

S.No. | Acavity Date by which to be completed
1 Distnbution of blank APAR forms to all | 31" March
concerned ( Le. to offi to be reported upon | (This may be completed even a week
where seif-appraisal bhas to be given and to | earhes
reporting offic where zelf-appraizal 15 not be
given)
2 Submussion of self-appraisal to reporting officer 15> Apnl
by officer to be reported upon (where
applicable)
= R 7 e r =5
3 Submussion of report by reporting of to | 30° June
reviewmeg officer
4 Report to be completed by Reviewmg Officer
and to be semt to Admmustraton or CR
Section'Cell or accepting authonty, wherever
provaded
S Appraisal by accepting authonty, wherever | 31" August
provided
6 (a) Disclosure to the officer reported upon where | 1* September
there 15 no accepting authonty
(b) Disclosure to the officer reported upon where = September
there 13 accepting authonty
7 Recept of representation, if any, on APAR 15 days from the date of receipt of
communic aton
8 Forwarding of representation: to the competent
authonty
(a) where there 13 no accepting authonty for | 21" September
APAR
® where there 13 accepting authonty for | 6® October
APAR
9 Disposal of representation by the competent | Within one month from the date of
authonty receipt of representation
10 Commumication of the decizion of the competent | 15~ November
authonty on the representation by the APAR
Cell
11 End of entwe APAR process, after which the | 30 vember

cord

APAR wall be finally taken on r

Ph: 23237291
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Tt SreatSrarrer=r UNIVERSITY OF DELHI

TR /A itss aaid SEIaSaeA SERS/anEeaH SEES/IINETIE Serae $ fav
s srEAfEvaa Feaisa RaE
ANNUAL PERFORMANCE ASSESSMENT REPORT FOR TECHNICAL OFFICER SENIOR

TECHNICAL ASSISTANT TECHNICAL ASSISTANT STATISTICAL ASSISTANT LABORATORY
ASSISTANT

RaC ot s inde St reg
FACULTY/ DEPARTMENT/OFFICE

T aWHaty o WiaasT
REPORT FOR THE YEAR/PERIOD ENDING

#=f¥as =00 PERSONAL DATA - (T PART-D

1 FTasdT & ST
Name of the Officer

SeAtay (TEarAg-rad)
Date of Buth(DDAMM/YYYY) : / /

~

- T AT A TEnaw fAgtea @ A
Date of app : &= Date
to the present syade

AT Gaade:

< T FTOIT FEras Sty
FFFI/FTT aEaaa g 2

Whether the officer belong= to
S. C/S. T/OBC?

= TS G T 3H W Sgiae & AT
Present post and date of ~ 9% Post
appomnment thereto

&1 Date

6 % F = TTEN(ERTET, T WX F FEON F FgORuTa & At T ST WiAE
= uferyor f&ar § o S ey f@aaver 2
Penod of absence firom duty (on Trazmang leave etc.) dunng the yvear. If he/she has under gone
T ammung specify.

S Contd... P-2/-
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TP BT
it a 12

T3 PART-2
(Gw sfowd = vfdes @ S & 8% za w0 5w )
(To be filled in by the Officer reported upon)

T 717 Sdt a9 W f9a7°T Bnef description of duties

FTE & I TETIVITCBT WOA FIT woA fBv it v & o oo fBv e fae o ae &t
¥ (IfYROUETST TT Hew IO #A) STt Y SIW ®E ouTEEST & T o7 Se T oS Sww
# ol suwfew 3T

(STRTOT- WUE WEETTETSw/ AN & R oits =E o)

Please specify targets/objectives/goals (in quantitative or other terms) of work you set for
yvourself or that were set for you. eight to ten items of work in the order of prionty and your
achievement against each target

(E: le Annual Action Plan for youwr Section/'Office Departent)
TSN weaT Iaeteuat
Target: Objectives Goal Achievements

(3FA) FIW FAI2 A IAT AT FWRAIReA/CAT | WIS A @ I FHEA W T F;
AW HT) IR T & Wty A | arare @ F A 7 A

Please state bnefly, the shortfalls with reference to the targets/objectives/goals referred to mn
item 2. Please specify constramnts, if any, mn achieving the targets.

S8 Contd....P-3/-
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@B) FIW 37 FI W M IeAE T GEA W HOE ITEfEeat @ @ T SSA N9
WA AN ST T

Please also mdicate items in which there have been migmificantly higher achievements and
your contmbution thereto.

4 FIw SeEE Y W T gEad AT at @ yuw w@uca afty FAereh Aufe e
I FAET AT | oW aF W 31 FFAN OF IS O & T o ISP O fAavor
S F @ R faE S

Please state whether the annual retwn on immovable property for the preceding calendar year
was filed within the prescribed date 1e. 31" January of the year following the calendar year.
If not, the date of filing the retuwm should be zaven

o0 2 @ FOFH F RN
T D ccisicos Signature of the Officer reported upon

AT PART-3

FEOE AT g GRiRoT offazs oW SEfaee- Wifas ZanT BFar S R, S 1-10 &
S O S OfRT ST 1 FOE 59 AT o 10 {59 HUg A & et g
Numencal grading 13 to be awarded by reporting and reviewmg authornity which should be on a scale
of 1-10, where | refers to the lowest grade and 10 to the highest.

(Fyvm sRfea & s @ ord Rt & coergds 95 &)

(Please read carefully the guidelines before filling the entries)

(T) T3t T T HEATHRS (FH W &1 dASH 40% gEm)

(A)Asses of work put (weightage to this section would be 30%)

S8 Contd....P-4/-
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wtadzs sET gAfdaEs wias
sTrETh Reviewing Authority | & WTZEER

Reporting Initial of Reviewing
Authority Authority

) 98 Taee FE W
affguEfEaeat & dew o9
FWfes fan Tar

A 'IL of pl d
work‘work allotted as per
subjects allotted

u) FATTEES | IOEN
of output

m) mTasw
Analvtical abality

w) FOageHe i @
IRgQUTERRT AT HWeeRT
=L Accomplishment of

exceptional work/unforeseen
tasks performed

e = 9r ww @

AFN  Overall Grading om
“Work Output’

G =afFaaa Aot &1 Jsaie- (TH 8 F7 a2F 30% gem
3) Assessment of personal attnbutes (weightage to this Section would be 30%)

wiadz
arfasf
Reporting
Authority

arfasT
Reviewing Authority

g wiawr
¥ wnzEER

Initial of Reviewing
Authority

D aE d eteT

Attitude to work

u) forsar o Ay
Sense of responsibality

111) HAVIHA T HATETOT
Maintenance of Discipline

iv) HI9OT Frersr
C skalls

v) Fee 7T
Leadership qualities

w) OF | OFEST A Fa
A T ewEEw Capacity to
work in team spant

S Contd....P-5/-
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va) WRERT-RTTOft W serwETor
T & ear Capacity to
adhere to tune-schedule

Vi) 9TEUT ImTRSITS Waw

Inter-personal relatnons

ix) WA off ox ==fesa=
Overall beanng and
personality

‘TafFana fadwant 9y FW
et ot Overall
CGrading on ‘Personal
attributes’

Asses

<)

of funct

(¥ SIS RN &6 HoUiahe (T ST 3 aES
v (weightage to this Section would be 30%)

—

30%, g m

oA

arfawsTfy
Reporting
Authoriey

Reviewing Authority

ESiE =

*

Initial of Reviewing
Authoriey

1) Mrom/matrTaaTE R mTTuan
& v A oo ox TEE JAY
gzt &=t Frererft Knowledge
of Rules/

Regulations Procedures in the
area of function and ability to

| apply them corvectly.

n) #MMfasx Weer aEr Y
sEaTStorategic planning abality

m) Trots 29 Y erEaT
Decision makung ability

V) WRFET STHAT
Coordmnation ability

v) afrorrw %Y ofra ovw fawtaa
T Y A

Ability to motivate and
develop subordinates

i) oW wfET Inmtiative

R
Rravwy aftw

Overall CGrading
‘Functional Competency’

HHFH CENERAL - (T PART-4)

1. Iy & wry sehErf Relations with the public (9raf =137 #7 wherever applicable)

(wwar @ yrwmvrwars! wr sERTIIToTw ow wfawrf aw wfirs o puanr feegoft @)
the reness to their needs

the officer’s

accessl and

pleae

S Contd....P-6/-
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W

GTeRTOT Training

(Foar swfosth & ownfisr od =7 el & Mt ofos murr qur gf s & vfer @
=Y offteror & o fRoafrar =Y Please pive d for wath a view to fuhwe
wproving the effec and capabihnties of the officer)

FTFT Y TRUTH State of Health

FATASST Intepniry
(Foar sfasrf £ weofaesr o fregoft & Please on the grity of the officer)

qafftdcs FRERET Zar SRR @ A et @ o (FEmEET 100 sl A,
HET 2 W 3 TH W) TH FHRAT W F Ol wfEEtee enfh e @ o

Pen Picture by Reporting Officer (in about 100 words) on the overall qualines of the officer
including area of srengths and lesser strength, extraordinary achievements, significant falure
(vef. 3(A) & 3(B) of Pamn-2 and attitud ds weaker secty

St Contd....P-7/-
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s. Wadss & W93 F F@FE T, & T W A BT 77 ATHF F IR 9T Fo e SSaeTe
aArE=m

Overall numenical grading on the basis of weightage given in Section A, B and C m Part-3 of
the Report

ufddzs wfasf ¥ groamw
Signature of the Reporting Officer

WS Place: ... Name m Block letters
FEATH
&1 Date: Designation

Dunng the pernnod of Report:

T PART-S
qATas = JFTUHIT &7 GTFaaT REMARKS OF THE REVIEWING OFFICER.

gffiarssy =T & aTats AT =
Length of service under the Reviewing Officer

FTUT T FJTA-3 T HT-4 F fE S Fur fAafee ot & wEw & ofadss afer® Zarr R o
HAEuies # FEAS &7 537 g »fUE® & yEvarer susfeuatEsaget sEwsars! & FEea A
v v ZFEuew @  EsaS 87 [FEsh sSTe-3(viv) Fwr =HTI-4(5))

(ofz wro ofdzes sfasTh oy fer o fasears! & el Feores Jrares # JeAS ad § ar
MY FUTT HNTAT FEITES IR T F By v F7Ew A T Fw ol ofaferst & srmeT =Y )

Do you agree with the assessment made by the reporting officer with respect to the work
output and the varnous attnbutes m Part-3 and Part-47 Do you agree with the assessment of
reporting officer 1n respect of extraordinary achievements/'sigmificant farlures of the officer
reported upon? [Ref Part-3(A) (av) and Part-4(5)])

(In case you do not agree with any af the numerical aszessments of artmribures pleasze record
Your assessment on the column provided for you in that section and inmitial your enmies )

T Yes FE&No

S Contd....P-8-
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128 33

3 EEmaE @d & frufy & Four o7 oo T s &8 o aE R AW wnw e sEwer o
T wEaS X7

In case of disagreement, please specify the reasons. Is there anything you wish to modify or
add?

4 gefdmes sfusrh Zam ow e Fomr »faerft &1 &7 FRsE av 79 S SR ot &
ofs FTRgie ¥R IHET RS awears & Ty # uonEasEsr 100 w2t 7)) =T
Pen pictwre by Reviewing Officer. Please comment (in about 100 words) on the overall
qualites of the officer including area of strengths and lesser strength and his attitude towards
weaker secton

S. ofSdzs & W93 F Wy v @ T @ & By av 2w F ur o7 % WeEsT §uaess 2t
Overall numencal grading on the basizs of weightage given in Section-A. Section-B and
Secnon-C m Part-3 of the Report

sFfas & geaRw
Signature of the Reviewing Officer

R

e & e A/
Dunng the perniod of Report:
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HETAF Annezure-l

HEATHT AoNHIoT F J@1y vHowmy 333 Frag Zwiads
Guidelines regarding filing up of APAR with numerical grading

W vfiranT ¥ FEew Aftas wEunt i coegdEs FuT 9T WRT 23R 3T ST R
The columns in the APAR should be filled in with due care and attention and “after devoting
adequate tune.

(i) T® wmwm &Y WA X AR 1 wwar 2 & A O (FtE aE I fawwar! I W fRwreT
soferor & ofass) & fafiree sRowanl! & 7t @ sxx Ay A oo 37 & ifass f2=r
e Mty Y g 9 wNwar 10 & faE A4of & wWaw A fafirer susfoust & weaw 2
sitfa= fZar smosm Aol 1-2 srwar 9-10 farw o=l @ o swmw MfifasT RBv ot & v N
wfETs  4oft gz &7 v ofades ow gefiaes sfasfrat &1 sl sfash Lo
Zaifrairor so@ s aft F80T & TEFE™ & ST FROE & gEer & s ST
It 13 expected that any grading of 1 or 2 (ag t work output or attmbutes or overall grade)
would be adequately justified mn the pen-picture by way of specific falures and mumularly,
any grade of 9 or 10 would be justified with respect to specific accomplishments Grades of
1-2 or 9-10 are expected to be rare occ and b the need to justufy them In
wudm'amlm&hmandmm‘amw-swnnhoﬁm
agamst a larger populatnon of his’her peers that may be ¢ Iy w them.

(i) ThoarT & 8 ® 10 & @w & wfEver T fRET wen Fw gaErvraeta & R
MEF arRTE @ o TR & fRv oA 9 fEar smaem

APAR: graded between 8 and 10 will be rated as “Outstanding™ and will be given a score of
9 for the pwrpose of calculating average scores for empanelment ‘promotion.

(iv) vfosT &7 6 Fwr 8 ¥ w & @w & wffavor wEs wwor T sean SFwr oorans 7 fRmr
FTANT

APAR: graded between 6 and short of 8§ will be rated as “Very Good”" and will be given a
score of 7.

) THTMIT ST 4 JIuUT 6 W MTr & @Aw &= TffsTor Cyeowt fRTr seanm Fuwr oreane S 2Ev
AT
APAR: graded between 4 and 6 short of 6 will be rated as “Good “ and gaven a score of 5.

(1) TdaT &7 4 ¥ &5 dftETor Cwew fEm swaem
APAR: graded below 4 will be given a score of “Zero™.

SERREEn
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AnnssureIT
Time schedule for preparation completion of APAR
(Reporting vear — Fimancial vear)
S No. | Acoviey Dare which ro be co wred
1 Dastnbution of blank APAR forms to all | 317 March
concerned { 1e . to officer to be reported upon | (This may be completed even a week
where zelf-apprmzal bha: to be gaven and to | earher).
reportung officers where self-appraisal 1= not be
Erven).
2. Submuassion of self-appraizal to reporung officer | 15T Apnl
by officer to be upon (where
applicable)
3. Submassion of report by reporting officer to | 30 June
reviewmg officer.
3 Report to be o 1 d by Rev g Officer [ 31 July
and to be semt to Adminisoanon or CR
Section'Cell or accepting authonty, wherever
provided
5 A 1 by authonty, wherever | 31% August
Provaded.
6. (a) Dasclosure to the officer reported upon where | 17 September
there 1= no accepting authonty.
(b) Dhsclosure to the officer reported upon where | 15 September
there 1= accepting authonty
j 3 of1epr if any, on APAR 1S dav= from the date of recept of
communmication.
Forw d: of repre rto the competent
Ty
(a) where there = no accepting authornity for | 21 September
APAFR.
(®) where there iz accepting authority for | 6™ October
APAR.
9. Dhasposal of representation by the competent | Within one month from the date of
authonty recempt of reprezentation
10. [= ation of the d of the comp 1S= Novw b
authonty on the representation by the APAR
Ceill
11. End of entuwe APAR process. after whach the | 30 November
APAR wnall be finally taken on
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