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  No. _______________ 
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 To 

 

 Dr. Neeru Kapoor (DCAC) 

 The Convener/Examiner, 

 Examiner Code-18DCBCP18A 

 

Subject: Request for setting of question papers by the Board of Examiners (paper setters) 

for forthcoming Undergraduate Three Year                              CBCS Semester - I / III / 

V Examinations, Nov / Dec - 2018 for the Academic Year 2018-19- regarding   
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1. This is to state that question papers for the above mentioned forthcoming Under 
Graduate Courses are required to be set in line with the Executive Council Resolution 
No. 05 dated 01/05/2003. The said E.C. Resolution is reproduced below:-  

 

“Examination and evaluation / revaluation work be mandatory for all College and 

University teachers and, as far as possible, question papers be set by a Board of 

Examiners. Appointment of Head Examiner/Additional Examiners be rotated on 

the basis of seniority from amongst the teachers who are teaching the concerned 

course”. 

 

2. The Board of Examiners consisted of the following teachers is constituted where 

you will be acting as the Convener / Examiner.    

 

1. Examiner  :      Dr. Neeru Kapoor (DCAC) (Convener) 

2. Examiner  :      Dr. Jaspal kaur (MSC) 

3. Examiner  :              Dr. Manju Khosla (Gargi) 

 

 

 

 

 

3. This Board of Examiners would be responsible for setting of question papers as per 

following details: 

 

a) Name of Course : B.Com. Sem-V 
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b) Name of the Paper: Advertising 

d) Unique Paper Code: 52413502  

e) Medium of setting the Question paper:  English / English &  

  Hindi Language  

4. It would be the responsibility of the Convener to ensure that the paper is set 

as per the syllabus and the scheme of examination. The syllabus and the 

schemes of examination is available on the University of Delhi website and / 

or may be obtained from the Department concerned.  

 

5. The three schemes of Undergraduate examination viz. three year semester mode, 

erstwhile FYUP Semester mode and examination for new UG admission having 

CBCS scheme are being held simultaneously, therefore the boards of examiners 

are required to be instructed to set question papers distinguishing clearly the mode 

for which paper setting is to be done as per Unique Paper Code alongwith relevant 

course content / syllabus, scheme of examinations, number of question papers 

required etc.  

 

6. The board of examiners shall ensure the compliance of relevant guidelines for 

PWD candidates, wherever applicable. Para XV of the notification dated 

28/01/2014 in this regard is reproduced below :- 

 

“Alternative objective questions in lieu of descriptive questions should be provided 

for Hearing-Impaired persons, in additional to the existing policy of giving 

alternative questions in lieu of questions requiring visual inputs, for persons with 

Visual Impairment.”  

 
7. The Board of examiners shall be required to prepare the question papers in the following 

manner :- 
 

● For Three Years CBCS Examination ; 
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S. 
No. 

Paper No. of Sets 
Required 

i.  All papers of Honours / Programme except 
Discipline Centered Course-I, II & Language 
Papers. 

2 Sets 

ii.  All discipline Centered Courses I & II Papers 
(Except discipline Centered Courses / Papers 
offered in B. Com (H) & B. Com (Prog.)  

4 Sets 

iii.  Language papers offered in B. A. (Prog.) 4 Sets 

 
8. Each page of such set of question papers is required to be certified by the Board of 

Examiners at an appropriate place as mark of authenticity.  But the personal details 
such as Name of Deptt./ College of paper setter, telephone number, address etc. 
must not be mentioned on the question paper. 

 

9. While undertaking this exercise, you are required to take into consideration 

the following instructions ; 
 

(i) When a teacher is acting a part of the Board of Examiners, it should be ensured 

that no near relations (wife, husband, son, daughter, brother, sister, nephew, 

niece, sister-in-law or daughter-in-law, brother-in-law etc.) of the teacher is a 

candidate for the examinations under reference. A certificate is required to be 

signed by all concerned for this purpose.  A copy of the certificate to be filled 

in by the members of the Board is enclosed as Appendix-I to this letter.   
 

(ii) These two sets of question papers should not have questions common in 

any of the papers. This means, there should not be any repetition of 

questions in the sets.  

 

(iii) Utmost care and attention would be required while setting of question papers 

by the Board of Examiners with special reference to the course content/syllabus, 

scheme of examinations etc. The convener of the Board of Examiners should 

ensure such matters.  
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(iv) The question papers set by a Board of Examiners must be moderated by 

the Moderation Committee at the department level. 

(v) Following technical specifications should be strictly adhere to while setting the 

question papers:  

(a) Font (in English)    - Times New Roman  

(b) Font (in Hindi)    - unicode / kruti dev    

(c)   Font size     - 12  

(d) Space     - Single Space  

(e) Paper size     - Standard A4 size  

(f)   Printing     - On one side of the page 

(g)  Certification/ Authentication - On the back of each page 
  

(vi) A standard format for the first page of question paper is enclosed for ready 

reference as Appendix-II.  However, instructions to the examinee relating to the 

structure of the question paper has to be specified at the time of setting of 

question papers by the Board of Examiners based on the syllabus and scheme 

of examination prescribed for the subject / paper like use of calculator, graph 

paper, log tables etc.    
 

(vii) Utmost care should be given to ensure that name and identity of the Board 

of Examiners are not disclosed as it is strictly confidential to facilitate free 

& fair conduct of examination.  

 

(viii) Translation is required to be carried out wherever needed.  Each set of question 

paper, either in English or bilingual (English and Hindi) is to be packed in a 

separate sealed envelope alongwith a soft copy of the entire content of that 

corresponding set of Question Paper in Microsoft Word Format in the form of 
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a CD. Please note that hand written scanned copy of the question papers 

will not be accepted under any circumstances.    

(ix) There will be separate envelopes - for each set of question paper and it’s CD. 

These envelopes should be signed and sealed separately and put inside a larger 

envelope and signed and sealed again by the Board of Examiners.  The 

envelopes must be superscribed with the following details : 
 

(a) Name of the Department 

(b) Name of the Course 

(c) Name of the Paper 

(d) Semester  

(e) Unique Paper Code  

Such sealed packet should be handed over to the Head of the Department 

by the convener of the Board of Examiners immediately on completion of the 

exercise.  The Board of Examiners would be entirely responsible for this exercise. 

10. You would be required to submit the remuneration bill for the members of the 

Board of Examiners to the Head of Department. Necessary proforma for settlement 

of claim/settlement of advance alongwith guidelines of remuneration payable to 

the teachers in this regard is enclosed herewith for appropriate usage Appendix-III.  

However, conveyance charges for maximum 03 visits would be allowed to the 

Examiner / convener per paper.   

 

11.  Matters relating to South Delhi Campus should be taken up with the Deputy 

Registrar, Examinations (South Delhi Campus) as such matters are separately dealt 

by the Examination Office of the South Delhi Campus. 

12. The last date of submission of the question papers is 04/09/2018.  It should be 

ensured that the question paper reaches the Head of the Department by the 

stipulated date to ensure timely conduct of the examination under reference.  
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 Name of teacher - Dr. Rashmi Singh                                                                            

Department of Commerce 

University of Delhi 

Delhi-110007 

B.Com.(H) Semester II Examination Apr/May 2019 

Paper Setter 

Paper-CH 2.1: Business Statistics 

(2Q.P/3hrs/75Mks.) 

 

1. Dr. Suman Kharbanda (Shivaji) (Convener) (Examiner Code-19MBCH1A)  

Ph.: 9810808703 

 

2. Dr. Uma Gulati (ARSD) (Examiner Code-19MBCH1B)  

Ph.: 9810140973 

 

3. Dr. Rashmi Singh (MSC) (Examiner Code-19MBCH1C)  

Ph.: 9868162414 
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Name of teacher - Dr. Rashmi Singh 

Department of Commerce 

University of Delhi 

Delhi-110007 

B.Com.(P) CBCS Semester VI Examination Apr/May 2019 

Paper Setter 

Paper-BCP: Financial Markets and Institutions 

(4Q.P/3hrs/75Mks.) 

 

1. Dr. Vinod (SGND) (Convener) (Examiner Code-19MCBCP13A)  

Ph.: 9810084847 

 

2. Dr. Urmila Bharti (ZHC(e)) (Examiner Code-19MCBCP13B)  

Ph.: 9811331471 

 

3. Dr. Rashmi Singh (MSC) (Examiner Code-19MCBCP13C)  

Ph.: 9868162414 
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Name of teacher - Dr. Niti Arora 
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Name of teacher - Dr. Niti Arora 
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Name of teacher - Dr. Meenakshi Kohli 
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Name of teacher - Ms. Gurpreet Kaur 
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Name of teacher - Ms. Pooja Sharma 
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Name of teacher - Dr. Lakshmi Vatsa 
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Name of teacher - Dr. Hemlata Krishnani 
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Name of teacher - Dr. Sheelam Bharti 
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Name of teacher - Dr. Sheelam Bharti 
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Name of teacher - Dr. Archana Verma 
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Name of teacher- Dr. Ravneet Kaur (2 papers) 
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Name of teacher - Ms. Divya Sharma  
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Name of teacher - Ms Ruchi Garg 
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Name of teacher - Dr. Manisha Subba 
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Name of teacher - Dr. Aarti Mathur 
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Name of teacher - Dr. Jasmeet Kaur  
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Name of teacher - Dr. Jasmeet Kaur  
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Name of teacher - Ms. Neerja Singh 
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Name of teacher - Dr. Radhika Menon (4 papers) 
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Name of teacher - Dr. Indu Kumari 
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Name of teacher - Dr. Indu Kumari 
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Name of teacher - Dr. Jasvinder Oberoi 
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Name of teacher - Dr. Lalita Meena 
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Name of teacher - Dr. Lalita Meena 
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Name of teacher - Dr. Poonam Gautam 
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Name of teacher - Dr. Garima Kumar 
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Name of teacher - Dr. Poonam Vats 
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Name of teacher - Dr. Poonam Vats 
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Name of teacher - Dr. Poonam Vats 
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Name of teacher - Dr. Poonam Vats 
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Name of teacher - Ms. Gurpreet Kaur  
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Name of teacher -  Dr. Rama Verma 
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Name of teacher - Dr. Rashmi Verma 
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Name of teacher - Dr. Rashmi Verma 
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Name of teacher - Dr. Rashmi Verma 
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Name of teacher - Dr. Rashmi Verma 
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Name of teacher - Dr. Rashmi Verma 
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Name of teacher - Dr. Rashmi Verma 

  



  
 Mata Sundri College for Women 

     (University of Delhi) 

Mata Sundri Lane, New Delhi-110002           

Ph: 23237291 

Ref No. MSC/IQAC/SSR-CR1/DVV/1.1.3 

53 

 

Name of teacher - Dr. Harleen Kaur 
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Name of teacher - Dr. Ishpreet Virdi 

 

 
  



  
 Mata Sundri College for Women 

     (University of Delhi) 

Mata Sundri Lane, New Delhi-110002           

Ph: 23237291 

Ref No. MSC/IQAC/SSR-CR1/DVV/1.1.3 

55 

 

Name of teacher - Dr. Moitri Dey 
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Name of teacher - Dr, Rachna Kumari Prasad 
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Name of teacher - Dr. Renu Arora  
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Name of teacher - Dr. Sarabjit Kaur 
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Name of teacher - Dr, Pranita Gaur 
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Name of teacher - Dr. Sarabjeet Kaur 
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Name of teacher - Dr. Sharda Garg (7 papers) 
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Name of teacher - Dr. Sharda Garg 
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Name of teacher - Dr. Sharda Garg 
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Name of teacher - Dr. Sharda Garg 
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Name of teacher - Dr. Sharda Garg 
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Name of teacher - Dr. Sharda Garg 
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Name of teacher - Dr. Sharda Garg 

 
 

 

 


